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OBLLUAA NHOOPMALIMA

MaTtepuarnbl, NpvBedEHHble B AAHHOM PYKOBOACTBE, HABMAOTCA
COOCTBEHHOCTbIO  KOMMaHum  HIMO «Pegyt»  ©® Moryt  6bITb
MCMONBb30BaHbl UCKITKOYUTENBHO A5 IMYHbIX Lienen nonb3oBaTend
nporpaMmHoro npoaykta WorkStat.

Huvkakasi YacTb [aHHOrO AOKYMEHTa He MOXET 6bITb CKOMMPOBaHa,
pasmelleHa Ha BHELIHEeM CETEeBOM pecypce MWaM nepeaaHa mno
KaHanam CBSi3M M B CpeAcTBax MacCoBOW WHbOpMaLUW, Win
MCMONb30BaHa JI06bIM  APYrMM  06pasoM 33  UCKJIKOYEHMEM
MCMONb30BaHWA B 03HAKOMUTENbHbIX LIENAX HenocpeAcTBEHHO
nofib3oBaTenemM NporpamMMHoro npodykra WorkStat.

TOBAPHbIE SHAKN

Bce od)mumaano 3aperncTpmnpoBaHHble TOBapHblE 3HAKWM, NOrOTUIMbI
N HaMMeHOBaHUA, YNOMAHYTblE B AJaHHOM PYKOBOACTBE, ABNAKOTCA
COBCTBEHHOCTbIO MX BNafeNbLEB.

O PAHNHEHWME OTBETCTBEHHOCTW

Hn npu Kakmx 06CTOATENbCTBAX PaspaboTyMK MNPOrpaMMHOro
NPOAyKTa M [aHHOro PyKoBOACTBa, kommnaHusa HI10 «PemgyT», He
HECET OTBETCTBEHHOCTW 3a OLUMOKM WU/UAN yNyLLEHNs], AOMYLLEHHbIE
B [aHHOM PYKOBOACTBE, W MOHECEHHbIE B CBA3M C HUMU YObITKM
KOHEYHOro nosib3oBaTens npoAykta (MpsMble WM KOCBEHHbIE,
BKJIHOYAs YNyLEHHYHO BbIroay).
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1 HasHauyeHue u BO3MOXXHOCTHU nporpamMmbl

[Nporpamma Stat Bepcun Home npegHasHadyeHa and
(DUKCUpPOBaHUSA  paboTbl 3@  MNepcoHaNbHbIM  KOMMbIOTEPOM.
MporpamMmma no3BOAET KOHTPOMPOBATb paboTy Nob3oBaTeNen 3a
OAQHMM KOMMbKOTEPOM MNYTEM cbHopa WHbOpMaLmMm O paboTe C
Pa3NMYHbIMK MPOrpaMMamMu, NOCELLEHNM CAaNTOB B CETU VIHTEpHET 1
paboTbl C AOKYMEHTaMW B PasfiMYHbIX MPUAOXKeEHMAX. B aaHHON
BEpCUM MpOrpaMMbl CPeacTBO MPOCMOTPa M MoAyb cbopa
MHbOPMaLUMX yCTaHABIMBAKOTCA Ha OAHOM MalluHe. Bce AaHHble,
cobpaHHble NporpaMmMoi B xofde paboTbl, OCTAOTCA Ha TOM e
KOMMbIOTEPE, Ha KOTOPbIN OHa YCTaHOBMEHa, M He MepeaatoTcs Mo
CeTW, AaXKe NMPW HaMYUK CETEBOIO NOAKHOYEHNS.

Bbl MOXeTe ncnonb3oBaTb NPorpaMmmy Stat Home kak Ha
JIOMallHEM, TaK U Ha paboyem KomnmbtoTepe. [porpaMmma MoxeT
ObITb MCNOb30BaHa A5 3anncy CoO6CTBEHHOIO NpoLecca paboThl B
TeyeHue OHA KaK O[JHO M3 CPefCTB CAaMOKOHTPONS MW ANs aHanmaa
paboTbl M AENCTBUIA APYrnx nofb3oBaTtenein. B nocnegHem cnydae
pekoMeHayeM npeaynpeanTb BCeX NOMb30oBaTener, paboTatoLimx 3a
TEM K€ KOMMbOTEPOM 06 MCMOMb30BaHMM AaHHON NporpaMmbl 1 eé
BO3MOXHOCTSIX.

B cnyyae ecnm Heo6xo0AMMO KOHTPONIMPOBAaTb MCMOb30BaHMe
KOMMbIOTEPOB B JIOKa/lbHOW  CeTW, CcneayeT  WUCMofib30BaTb
nporpamMmy Stat Office.
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2 YcnoBusa BbINOJIHEHUA

[lporpaMMHOe  CcpencTBo Stat peann3oBaHO TakUMm
06pa3oM, 4YTOObl 0BecnevnTb MaKCUManbHY) COBMECTUMOCTb C
OOMbLUMHCTBOM  OMEpPaLMOHHbIX CcUCTeM cemMeilcTtBa  Windows.
Mporpamma MCnofib3yeT CTaHAapTHble QYHKUMX  onepaumoHHON
CUCTEMbl N He TpebyeT YCTaHOBKM KakKMX-NMMOGO AOMOSHUTENbHbIX
NPOrpaMMHbIX MAKETOB WM PaCLLUMPEHWIA.

2.1 CwucteMHble TpeboBaHusA

C Lenbto CHMXKEHUst TpeboBaHMin K annapaTHbIM pecypcam K
yBENMYEHNsT NPOU3BOAUTENBHOCTM MporpamMma Stat co3paHa
Ha 6ase TexHonormn Windows APl u He npegHasHayeHa Ans
MCMNONb30BaHNA Ha KOMMbOTEPaX Mof yrpaBieHnemM onepaLmoHHbIX
cuctem cemeictaa Linux/UNIX (Mac 0S).

PeKOMeHﬂ,yeMbIe CUCTEMHDbIE Tpe6OBaHl/IﬂI

onepaunoHHas cuctema Windows 10;
— 4716 unn 6onee onepaTMBHOM NaMATH;

— 32- wm 64-pas3psafHbii ABYXbALEPHbIN MpoLeccop ¢
TakToBOW YacToTom 2.4 I'Ty;

—  MOHUTOP C noaaepxkomn TrueColor n paspelleHremM He
MeHee 1920x7080 Touek;

— 4 16 n 6onee cBOGOAHOrO MPOCTPAHCTBA Ha YKECTKOM
AMCKe ANA JaHHbIX MPorpaMMbl U 3aMUCK CHUMKOB
9KpaHa (B cnyyae ycTaHoBKM Moaynst ScreenView );

—  MaHUNynaTop  TUNA  «Mbllb» UM «rpadudecKuii
MNaHLWeT», KNnaBmaTtypa.
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HporpaMMa Stat Takxke MOXeT 6bITb MCMNOb30BaHa Ha
HoyT6yKax, oTBeHaroWwmnx  yKa3aHHbIM HKE  MUHUMaAJTbHbIM
CNCTEMHbIM Tpe6OBaHI/IFIM.

MUHUManNbHbIE CUCTEMHbIE Tpe6OBaHVIF|Z

onepaunoHHas cuctema Windows XP SP2;
— 26 onepaTvBHOWN NamMATY;

— 32- wn 64-paspagHblin ABYXbSOEPHbIA Mpoueccop C
TakToBOW YacToTon 1.6 T L;

—  MOHUTOP ¢ noaaepxkon TrueColor 1 paspelleHneM He
MeHee 1024x768 To4ek;

— 250 M6 cBO60AHOIr0 NPOCTPAHCTBA Ha YXECTKOM [IMCKE,;
—  MaHUnynaTop TMNa «Mbillb» 1 KNaBnaTypa.

Tak Kak pecypcbl KOMMbtOTEpa MOryT ObiTb  3aHATbI
CTOPOHHUMW MPUNOXKEHUSIMY, MPUBEAEHHbIE PEKOMEHAYEMbIE U
MWHMMaNbHbIE CUCTEMHblE TpeboBaHUA HOCHAT MHHOOPMAaLMOHHbINA
XapakTep W He rapaHTMPYHOT KOPPEKTHYtO0 paboTy nporpamMmbl.
HecMoTpst Ha yKasaHHbIe Bbllle TPeboBaHNS, Nepe NpMobpeTeHNEM
NpOrpaMMbl PEKOMEH[YETCS YCTAaHOBUTb €€ B TECTOBOM pexmme U
onpo6oBaTb B paboTe.

2.2 Ycnosus ucnosnb3oBaHus NporpaMmmbl

[Mporpamma Stat He oTHocuTcs K GecnnaTHOMY W/unu
CBOHBOAHO  pacnpoCTpaHAEeMOMY MPOrpaMMHOMY  OB6ecrneyveHuHo.
cnonb3oBaHWe nNporpamMMbl TpebyeT NMPOXOXAEHMS 06a3aTeNIbHON
npouenypbl perucTpaunn. B To e BpeMs Bbl MOXETE YCTaHOBUTb U
MCMO/Ib30BaTh  AEMOHCTPALMOHHYKO BEPCUKO  MporpamMmbl A1
TECTMPOBaHMS Ha Nepnoa He 6onee 15 gHen.
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YCnoBusa MCnonb30BaHUsS NporpaMmbl Stat npvBefeHbl B
«JTIMLEHBNOHHOM COrflalleHny, BXOAAWEM B KOMMNEKT MOCTaBKMW.
ConepkaHune «JIMLEH3MOHHOIO CcornalleHnss» B  06513aTeNlbHOM
nopsake  [AEeMOHCTPUPYETCA  MOJMIb30BaTeNto  MPU  YCTaHOBKE
NporpaMmbl. YCTaHOBKA MNporpaMmMbl MOXET ObiTb MPOAO/IKEHA
TO/IbKO MpW  SBHOM CcOrnacuM nofb3oBaTens ¢ YCNOBUAMMU
«JInueH3noHHoro cornatleHnst». Kpome Toro, Ans nosib3oBaTenen
BCerga  [OCTyMHa  OfIEKTPOHHas  Komus  «JIMUEH3MOHHOIo
cornalleHus», KoTopas noce yCTaHOBKM NporpaMMbl HaxoOMTCs B
KaTanore nporpamMmmbl. C Hei MOXHO 03HAaKOMWUTLCH, OTKPbIB (ain
license.rtf. C TOukM 3peHUss [OeNCTBYOLLErO 3aKoHOAaTeNbCTBa
«JTMLUEH3NOHHOE COrfalleHne» paccMaTpuMBaeTCsa Kak  [oroBop
MexXay nofb3oBatesieM M NPOU3BOAUTENEM  NPOrpaMMHOro
obecnevyeHns. HapylueHne yCnoBW [JaHHOMO [0roBopa  MOXET
noBneyb 3a coboit nocneacTBug, npeayCMOTPEHHble
3aKoHOAAaTENBCTBOM PO.

HeobxoanMbIiM NOATBEPXKAEHMEM TOrO, YTO MNPOrPaMMHbIN
NPOAYKT Stat nproGpeTEH M MCNoNb3yeTca Ha NeranbHown
OCHOBE, ABJISETCA YHMKasIbHbIA CEepUHbIN HOMEP MpPOrpamMMbl.
CepuitHblA HOMEP BbICbINAETCH MO 3MEKTPOHHON MOYTE KaxXZAOoMy
NONb30BaTENO MOC/E NPUOOBPETEHUSA ULEH3MM HA UCMOMNBb30BaHME
nporpamMmeil.

Mocne  perucTpaumMm  MporpamMMmbl  CEPUAHBIA  HOMEP
CTQHOBWTCS  CBHA3@HHbIM C  UCMOJIb3yeEMbIM  060PYAOBAHMEM.
[MOBTOPHOE W MapasnnenbHOe MCMOoSIb30BaHWE OAHOMO W TOro e
CEPUHOrO HOMepa Ha ApyroM 060pyLoBaHUW He JOMyCKaeTCs.

2.3 Tpeb6oBaHue K 06ecrneyeHnto KOHTPOIS BpeMeHU

[na  paboTbl  nporpamMmbl  HEOBXOAMMO  O6ecneynTb
HaOEXHOCTb PaboTbl CUCTEMHbIX 4YacoB. He [AOMKHO OblITb
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NepeckoKoB [aT W peskoro nepeBofa BPEMEHW B cepeavHe
paboyero fHs. JJonyckaeTcst aBTOMaTUYecKoe N3MEHeHNe BPpEMEHH
Npyv nepexofe Ha NneTHee BpeMdA U 06paTHO. 10 BO3MOXKHOCTK
PEKOMEH[YETCS 06ECNEYNTb CUHXPOHN3ALMIO BPEMEHN C CEPBEPOM
TOYHOrO BPEMEeHU UK, Npu paboTe B SIOKaNbHOM CETH, MO BPEMEHH
rMaBHOrO cepsepa.
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3 YcTaHoBKau yhaneHue nporpaMmmbl

[Npoueaypa yCTaHOBKM NporpamMmbl Stat cTaHgapTHa ans
NOAOBHOr0 MPOrpaMMHOro obecrnedyeHnss M He TpebyeT 0Co6biX
3HaHWM 1 KBanuduKaumm nonb3oBaTtens. TeM He MeHee, Ha ciydaln
BO3HWKHOBEHUSI  KAKUX-TMB6O ~ BOMPOCOB  HMXKE  MpuUBEAeHb!
PEKOMEHAALIMN MO YCTaHOBKE MPOrpaMMbl.

3.1 O6uue pekoMeHpaL MK

Mepen YCTAHOBKOW MpOrpaMMbl PEKOMEHIYETCH BbIMOHUTL
cnefyroume 1encTems:

1. TlpoBepbTe BO3MOXHOCTb YCTAHOBKW MpOrpaMmmbl Ha
BalleM KOMMbrOTepe MNyTEM aHanmMsa CUCTEMHbIX
TpeboBaHW K annapaTHOMYy U MPOrpaMMHOMY
obecneyeHnto no n.r. 2.1.

2. YbeauteCb B TOM, YTO YyCTaHaBMBAETE MOCIEAHIO
BEpPCUIO MPOrpaMMHOro npoaykTa Stat. [1nsa storo
[IOCTaTOYHO MEpPenTN Ha CanT NporpamMMmbl U NMPOBEPUTH
aKTyanbHyto Bepcuto: http://workstat.ru/download/.

3. Ecnu Ha canTe npefcTasfieHa HOBas BEPCUS NMPOrpaMmbi,
TO  ANA  YCTAHOBKWM  MpOrpamMMbl  UCMOJb3ynTe
AVCTPUOYTMB C CaWTa, AaxKe B TOM Crlydae, ecfiv y Bac
€CTb B HaIM4ymMu JeranbHbli YyCTaHOBOYHbLIA AMUCK C
NporpaMmon.

4. Tlepell 3arpyskor nMporpaMMbl C calTa MNpoBepbTe
COOTBETCTBME A3blKa BbI6PAHHOIO AUCTPMOYTUBA.

5. BHMMAaTenNbHO NpoYUTaiTE AaHHbIN pasaen CrnpaBKu.

Stat
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3.2 YcraHoBKa nporpaMmmbl

NCTpnbyTMB NporpamMmbl COCTOUT M3 OfAHOro danna u
[JOCTyneH Ha canTe nporpamMmbl:  http://workstat.ru/download/.
OnCcTpmnbyTnB MoxKeT 6biTb MPeACTaBfeH B HECKObKMX S3blKaX.

MocnegHve paBe OykBbl B Has3BaHWW Ganina roBopAT O HA3blke
MHTepdenca nporpammbl. [ns yCTaHOBKM MPOrpaMmbl Stat
Home c uvHTep®encoM Ha pPYyCCKOM $A3blKe WCMOMb3ynTe dann
WorkStatHomeRu.msi. [Anq  yCTaHOBKM @HI0OSA3bIYHOW  BEPCUM
NporpaMmbl MCNONb3ynTe AnCTpunbyTnB WorkStatHomeEn.msi.

MopsiIoK YCTaHOBKM NMPOrpaMMbl:

1. 3anaute Ha  KOMMbKOTEP MOA  YYETHOM  3anucbto
aAMWHKUCTpaTOpA.

2. 3anyctute dann WorkStatHomeRu.msi ABOVHbIM LLENYKOM
MbILLN.

3. [lpw 3anycke yCTaHOBLLUMKA Ha 3KpaHe MOXET MOABUTHCH
OKHO «KOHTPO/b YYETHbIX 3anuceit nonb3oBatenen». [ns
NPOAOSIXKEHNA YCTAHOBKM HaXKMUTE KHOMKY [[a].

4. B Havane npouecca YCTaHOBKM MNpPOrpamMmbl MOABUTCSH
NPUBETCTBEHHOE  cooblleHne.  Bepcuss  mporpamMmbl
npuMBe[ieHa B 3arofloBKe OkHa. [lpoBepbTe Ha canTe
COOTBETCTBME HOMEPaA NocieaHen OCTYNMHON BEPCUN.

5. Haxmute kHonky [[anee] BHM3Yy OKHa nNporpamMMmbl
YyCTaHOBKM. Ha 9TOM wWare BaM OydeT MNpemoxKeHo
03HaAKOMUTLCA c YCNOBUAMM «JTMLEH3MOHHOr0
cornawieHuda».  Ecnm Bbl  MPUHUMaeTe  YCOBUA
«JTULEH3NOHHOIO COornaLleHus», To NnocTaBbTe OTMETKY Ha
NyHKT [MpuHuMato] 1 HaxkmuTe KHoMKy [[anee].

Stat
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6. Bbibepute, 6yayT M B XOLe WHCTaNIAUMM MNpPOrpammbl
YCTaHOB/IEHbI AOMONHUTENIbHbIE KOMMOHEHTbI, Takne Kak,
Hanpumep, nporpamma ScreenView Home.

7. Ha aToM wWware MOXHO BblbpaTb MECTO AN1S1 YCTaHOBKM
nporpammbl. o ymMonyaHuio nporpaMma yctaHaBMBaeTCs
B katanor "C:\Program Files (x86)\WorkStat Home\". [ns
Bbl6Opa APYroro Katanora Haxxmmute kHonky [063op...].

8. Tllocne NPOBEPKMN napamMmeTpoB YCTaHOBKM ons
VHCTanNsLMmn NporpaMmbl HaxxMmnTe KHorky [[danee].

9. Ha 5ToM Lliare npouecc YCTaHOBKX MporpamMmmbl 6yaeT
3aBepLUEH. HaxkmuTe KHOMKY [3akpbiTh] Ana Toro, 4To6bI
3aKPbITb OKHO NMPOrpaMMbl YCTaHOBLLMKA.

MpoLecc yCcTaHOBKM MPorpaMmbl MOXHO MpepBaTh Ha H060M
Llare, KpoMe nocneaHero. [Ina oToro [oCTaTOYHO Ha)KaTb KHOMKY
[OTmeHa] ©n noaTBepAMTb pelleHne 06 OTMEHe  YCTaHOBKM
nporpaMmbl B MOABUBLLUEMCSH AMaNOrOBOM OKHE.

3.3 YpaneHue nporpammbl

YpnaneHne nporpamMmmbl  OCYLLIECTBASETCS  CTaHAAPTHbIMM
cpefcTBaMu OnepaLmMoHHON cucTembl. [ns yaaneHns nporpamMmbl B
Windows 10 / 8 BbinonHuTe cneaytolime AencTBus:

1. 3angute Ha KOMMbKOTER MNOA  YYETHOM  3aMUCHIO
agMUHUCTpaTopa.

2. YbeouTecb, YTO NporpamMma Stat He 3anyuleHa.

3. OtkpoinTe «[lpoBOAHMK» K Ha MaHenn cneea BblbepuTe
SNIEMEHT «3TOT KOMMbIOTEPY.

4. Ha BepxHen naHenun B pasgene «KomMnbtotep» / «Cuctemar
JIO/DKHA MOSIBUTBCA KHOMKa [Yaanute wnM u3aMeHuTb

Stat
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nporpammy]. HayxmuTe e€. To e MOXHO caenaTb U U3
naHenn ynpasneHns (B «MpoBOAHMKE» HaXXMWUTE KHOMKY
[OTKpbITb naHenb ynpaenewus], pnanee BbiGepuTe
«[porpamMmbl 1 KOMMOHEHTbI»).

5. B cnucke nporpaMmm B OKHe «Y[aneHne uiv U3MeHeHue
nporpamMMmbl» BbliGepuTe MNporpamMmy Stat Home u
HaXXMUTe KHOMKY [YA4anuTb] Hafd CIMCKOM Nporpamm.

6. CnepyinTte ykazaHUsiM NporpaMmbl JEUHCTANMALNN.
Y aaneHune nporpamMmbl B onepaunoHHon cucteme Windows 7:

1. 3anaute Ha  KOMMbKOTEP MOA  YYETHOM  3anucbio
agMVHUCTpaTOopa.

2. Y6eauTech, 4TO NporpamMma Stat He 3anyuleHa.
3. TlepenanTe B OKHO ynpaBfieHns NporpaMMamu:
[lyck — [NaHenb ynpasnieHna — [NporpamMmMbl 1 KOMMOHEHTb

4. B cnucke mporpamm B OKHe «YJaneHwe Wan M3MeHeHue
nporpamMmbl» BblbepuTe MNporpamMmy Stat Home 1
HaXkMuUTe KHOMKy [YaanuTb] Had CMMCKOM Nporpamm.

5. CneAyMTe yKa3aHnAM nporpamMmMbl AENHCTaANIALNN.

Onsa pewHcTannaumm nporpammbl nog OC  Windows XP
Heo6X0MMO BbIMNOMHUTL CReaytoLLne AeNCTBUS:

1. BbibepuTe nyHKT rnaBHOro meHro Windows:
[yck — HacTtponka — aHenb ynpasneHng

2. B «[anenu ynpasneHus» BbibepuTe «YCTaHOBKa ¥
yAaneHve nporpamm.
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3. B OKHe «YcTaHOBKa W yaaneHue nporpamm» Bblbepute
NYHKT «/13MeHeHne nnn yaaneHue nporpamMmy, rnpu sToMm
nepesq BaMW  [O/KEH  OTKPbITbCA  CMMCOK  BCEX
YCTaHOBJIEHHbIX Ha BaleM KOMIMbrOTEPE NPOrpamm.

4. BblbepuTe K3 cnmcka nporpaMm nporpaMmMmHoe CpeacTBO
Stat Home 1 HaxXMUTe KHOMKY «YOanuTb» PAAOM C
OnuncaHneMm nporpamMmeil.

5. Cnepywnte JanbHeNnM yKazaHWaMm nporpammsil
LAeVHCTanaumnm.

[ns onepauuoHHbIX cuctem cemenctsa Windows apyrux
BEPCUIN OENCTBUA aHaNOMMYHbI.

Mocne yaaneHus nporpamMmbl O6yAayT ydaneHbl Bce dainbl,
OTHOCALWMECA K camol nporpamme. CoxpaHEHHble MporpamMmon
[aHHble W HACTPOWMKM OCTaHYTCA Ha KOMMbioTepe. B pesynbTaTe
MOXHO OGHOBWTb MpPOrpamMMy, He onacascb MNOTepu [aHHbIX, a
TakXke B Cllydae HeobXoAMMOCTU YCTaHOBUTb €€ MOBTOPHO. [N
yAaneHus COXpaHEHHbIX MPOrpaMMOoN aHHbIX NepenanTe B katanor
"C:\ProgramData\WorkStat\" agna Windows 7, 8, 81, 10 wm
"C:\Documents and Settings\All Users\Application Data\WorkStat"
ana Windows XP 1 yganute ero cogep>XMmoe, a TakxKe caMm KaTasor.

3.4 06HoBNEHWe NporpaMmbl

B TeyeHve r0da C MOMEHTa TMOKYMKW JIULEH3UM Ha
MCMNosb30BaHMe MNporpamMmbl Stat nporpamma 1 Bce e€
KOMMOHEHTbI MOryT 6bITb OOHOB/EHBI 1O NOcneaHeln Bepcuu. MNepes
O6HOBJIEHNEM MPOrPaMMbl YTOYHWUTE TEKYLLYIO BEPCUIO MPOrpamMMmbl,
YCTaHOBEHHOM Ha KOMMblOoTEpe. [11g 3TOro 3anyctute nporpaMmmy
W LWENKHUTE MO MKOHKE MEHIO CMpaBKW B MPaBOM BEPXHEM Yrily
FMaBHOrO OKHa MpPOrpamMmbl U Bbl6EpUTE B BbINAAAKOLLEM MEHHO
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NyHKT «O nporpamme». B noaBmBLUEMCH OKHe BY[IeT yKasaHa Bepcus
nporpaMmbl.  CBepbTe  BEpCUO  MPOrpaMmbl  C  BEpPCUEN
ANCTpMOYTMBa Ha cawTe: http://workstat.ru/download/. Ecnu Bepcum

COBMafaroT, TO 06HOBMEHNE He TpebyeTcs.

[dna TOro  4tobbl  OBHOBWUTL  Mporpammy,  ypanure
YCT@HOBJIEHHYH) paHee KOMWKo NporpamMmbl, Kak onmncaHo B M.n. 3.3,
3arpy3uTe COOTBETCTBYIOLIMIA AUCTPUOYTUB C cailTa U 3anycTute
YCTaHOBKY MPOrpaMmbl C AUCTPMOYTUBA COrNacHo n.r. 3.2.

Euwe pa3 obpallaeM Balle BHUMaHME Ha TO, YTO OBHOBUTH
NporpaMMy MOXHO TOSIbKO B TedeHue roga nocsie npruobpeTeHns m
aKTUBaLMMN CEPUIMHOIO HOMepa.

Stat
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4 3anyck u perucrTpauus nporpaMmmbl

B naHHOM pasfene onucaHbl CNOco6bl M OCOBEHHOCTM 3amnycka
nporpaMmmsil Stat, a Tak>Ke NopsanoK e€é perncrpaumnm.

4.1 3anyck nporpamMmmbl

3anyctuTb nporpammy Stat Home MOXHO OAHUM K3
cnenyoLLmMx CNocob60B:

1. [BOVHbIM LWENYKOM MO APNbIKYy MNpPOorpaMmbl Stat
Home Ha paboyem cTone.

2. W3 rnasHoro meHo Windows:
Myck — Bce nporpammbl — WorkStat Home — WorkStat

3. M3 «katanora nporpamMmbl. OTKpoiTe  «[1pOBOAHMKY,
nepenautTe B KaTanor nporpammbl (MO yMOMYaHWIO:
'C:\Program Files (x86)\WorkStat Home\") n 3anyctuTe
ncnonHMMbIn hanmn WorkStat.exe.

4.2 [lepBblit 3anycK nporpaMmmbl

MepBbiM 3amyckoM MpOorpaMMbl CYMTAETCA 3anyck cpasy
nocne eé yctaHoBkM. OCOBEHHOCTBIO NMEPBOroO 3anycka ABAAeTCs To,
YTO Mporpamma elé He ycrnena cobpaTb MHboOpMaumo o paboTe
nonb3oBaTenei. Mo 9TOM MNpuYMHE B MNporpaMmme OTCYTCTBYHOT
Kakne-nmbo [OCTyMHble A1 OTOOPAXKEHWS [AaHHble, BKIKOYAs W
CNUCOK nonb3oBaTtenei. [JaHHOe COCTOsIHWE MpOrpamMmbl  He
ABNSETCA HapylleHnem €€ paboTbl. 3akponTe nporpammy K
3anycTuTe e€ CHOBa CMyCTA HEKOTOpoe Bpems, YTobbl MporpamMma
ycnena cobpaTtb faHHble. [Jo6aBnaTb NONb30BaTENEN BPYYHYIO Mpu
NePBOM 3anycke MporpamMMbl HE HY>XXKHO, Mporpamma caenaeT 970
aBTOMaTUYECKM.

Stat



4.3 3anyck He3aperucTpuMpoBaHHOM NPOrpamMmbl

Mpn 3anycke He3aperncTpMpoBaHHOW BepcuKM MNporpaMmbl
nepesi OTKPbITVEM TIAaBHOrO OKHa MpOrpaMMbl Ha akpaHe OymeT
BbIBEIEHO COOOLUEHME O TOM, UYTO WCMOSb3yemasd Bepcus
nporpamMmbl el He 3apernctpupoBaHa. B cooblieHun 6yaet
yKa3aHO KOJIMYeCTBO OCTaBLUMXCSI AHEN, B TEYEHME KOTOPbIX MOXHO
MCMONb30BaTh HE3APErMCTPMPOBAHHYIO BEPCUIO MPOrPaMMbil.

B, Stat

MporpamMma He 3aperucTpUpoBaHa.
Bam npegocTasneHa BO3MOKHOCTE OLEHUTE padoTy NporpamMmel

B pamKkax TpeXJHEBHOro TECTOBOr0 NEpUoaa. TecToBbIN Nepuon
WCNONb30BAHWA NPOrpamMmbl ABNAETCA DecnnaTtHbIM.

OcTanca 1 geHb TeCTOBOro nepunoga
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Pervctpaums... MMpogonm+uTe

PucyHok 1. CoobLieHne 06 Ncnonb30BaHnm
He3aperncTprpoBaHHOW BEPCHM MPOrPaMMbl.

[Ons  npoao/mkeHns paboTbl C  MPOrpaMMor B pexxume
[AEMOHCTPALMOHHOW BEPCUM HAaXXMUTE KHOMKY [MpogomkuTte), nocne
HaXKaTWA Ha He& OTKPOEeTCHA rMaBHOE OKHO mporpamMmbl. B cnyyae
NCTeYeHnss nepuoda TECTOBOMO MCMOMNb30BaHUA MporpaMMbl eé
MOXHO ByAeT 3anyCTUTb TOMIbKO NOCe perncTpaLmm.

PyKOBO/CTBO Monb3oBaTtens Stat

18



4.4 Peructpauus nporpammbi

YT06bl MCNOMb30BaTb MPOrpamMMmy MO UCTEYEHMM TeCTOBOro
nepvoaa, eé HeobxoaMMO 3apermcTpupoBaTb. [11s 3TOro Hy>XHO
NPMOBPECTN NULEH3NIO Ha MPOrpamMMmy WM MOAYYMTb YHUKaNbHbIN
CEePUHbIN HOMEp [ANs Balleln Konuu nporpamMmmbl. [1pnobpecTn
NIMLEH3UIO MOXHO Ha CalTe caMOoW nporpaMmmbl Mo ajpecy.
http://workstat.ru/buy/ nnuny oaHOro ns oduLmanbHbIX AU1EPOB.

Ecnn y Bac y)ke eCTb CepuiHbIiA HOMep, TO AN TOro, YTo6bI
3aperncTpnpoBaThb nporpamMmy, npovsseanTe yCTaHOBKY
nporpamMMbl M 3amnycTuTe e€ C npaBamMu agMUHUCTpaTopa. Ecnm
NporpaMma elWe He 6bina 3aperncTpupoBaHa, MOSABUTCS OKHO,
npeacTaBfeHHoe  Ha  pucyHke 1,  MHOOpmupyrollee 06
MCNONb30BaHMM  HE3aperncTpMpoBaHHOM BEPCUM  MPOrpaMMbl.
Haxxmute KHonky [Peructpauus...].

Mocne aTOro Ha 9KpaHe MOXET 0TOB6PasUTbCHA COObLIEHWE
CUCTEMbI KOHTPONA YYETHbBIX 3anmncen nosb30BaTeNneil ¢ 3anpocoM
Ha BHECEHWE N3MEHEHWNA OT NPorpaMmbl Stat. Cornacutecnb ¢
3anpocoMm 1 NPOAOSIKUTE NPOLIECC PErMCTpaLn NPOrpaMMbl.

B OKHe perucrtpaumm BBeAUTE MNOMNyYeHHbIA BaMK paHee
CEepUIHbIA HOMEpP MPOrpaMMbl, AaHHble 06 OTBETCTBEHHOM JMLE U
HasBaHWe opraHuMsaumn. Ecnv KoMMbOTEp MOAKIOYEH K CeTU
NHTepHeT, TO JainbHelllaa npoueaypa pernctpaumm CepumHoro
HOMepa NPOMAET B aBTOMATUHECKOM pPeEXUME.

Ecnv  nporpaMme  He yAactcsa  MNpoMTW  perncrtpaumio B
aBTOMaTUYECKOM PEeXMMe, OHa BbIBEAET OKHO, B KOTOPOM OyaeT
yKasaH KoA 060pydoBaHWs M MycToe none [ANns BBOAa KoAa
akTMBaumn. B aToM cnyyae HeobxoAMMO MpPOBECTM npoleaypy
aKTMBaLUMW CaMOCTOATENIbHO. [N 9TOr0 HY>XHO BOCMOJIb30BaTbCA
APYTMM KOMMbIOTEPOM, KOTOPbLIN MOAKMNFOYEH K CETU VIHTEpHET.

Stat
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e Stat

BEIE',EI,HTE' AaHHble ANA PETMCTPAaLMKM NPorpamMmbl.

Monbzoeatenn: Hoeanee Ceprei Hukonaeem
OpraHunzauma: 000 "Mapyc”

CepHAHBIM HOMEP: xmxmxxmmmmmm

Nanee = OTmeHa

PrcyHoK 2. OKHO permcTpaLmm nporpammbi.

Ha KoMnbtoTepe, NOAKIHYEHHOM K CETU VIHTEpHET, 3anamTe Ha
CalT NMporpamMmMbl B pasfen TEXHUYECKOW MOALEPXKKM Ha CTpaHuuy
permcTpaummn:  http://workstat.ru/support/reg/. B nona dopmbl
peructpaumMm Ha canTe BBeaMTe HeobXxoAMMble [faHHble. [locne

OTMPaBKM  PErMCTPaALMOHHBIX  AaHHbLIX, B  Cly4ae  YCheLlHon
perncTpaumm, Ha YKasaHHbl BaMW aflpec 3NeKTPOHHOM MOYThI
ANPUAET NMUCbMO C AaHHbIMK 06 aKTUBaLUMKM NPOrpaMMbl. Takxe KoA
aKTMBauMmM 6yfeT OTOBpaxKEH Ha CaMOW CTpaHuue perucTpauum.
3anuwnTe ero M BBeAMTE B MOMe KoJa akTuBalLuMM B OKHe
nporpammbl Stat, npyMep KOTOPOro NokasaH Ha puUcyHKe 3.

Stat
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BB Stat

K comaneHuio, NporpaMme He yaanocs NOAKMKYHUTECA K CEPBEDY
pervcTpaumu. JAna akTMEALUMKM AMUEHIMKM HEODX0AMMO NMPOMTH
npoueaypy perMcTpauMK Ha Hawem caite. MNepeiigute no agpecy
http://WorkStat.ru/support/reg/ u cnegyite pekoMeHAALMAM,
yKazaHHbIM Ha cakiTe.

Kog ofopyaoeaHua: 6372V-5XS8T-4UGYL

Koa akTHBaLKK: OO X000 00000

OK

PricyHok 3. OKHO permcTpaLmm nporpaMmabi no Komy 060pyaoBaHus.

Mocne NpoBepky BBEAEHHbIX AaHHbIX (CEPUAHONO HOMepa M
Koda aKTMBaLMM) pPermcTpaLmoHHble AaHHble 6yayT cOXpaHeHbl Ha
KOMMbIOTEPE M BCE OrPaHUYEHUs OEMOHCTPALMOHHOM BEpPCUM
nporpamMmbl OyayT CHATbI.

PyKoOBOZACTBO Nosib3oBaTend Stat



5 Pa6oTa c nporpamMmoit

5.1 [naBHOe OKHO nMporpamMmmbl

Bce o9nemMeHTbl ynpaBneHus B MporpamMme Stat
pasMelLleHbl HenocpedCTBEHHO B TABHOM OKHe. [1laBHOE OKHO
nporpamMmbl MOSAIBMTCSt cpasy Mocne 3anycka nporpaMmmbl (Ans
3aperucTpupoBaHHoO Bepcuu). [na yaobcTBa HaBuraumm Bce
9NeMEHTbI ynpaBneHus pasfeneHbl Ha rpynnbl U pasMeLLeHbl Ha
OTAENbHbIX MaHensax, kak npeacTaBfeHo Ha pucyHke 4. bnarogaps
9TOMy BCS Heobxoanmasi MHbopmaumsa o paboTe Mofb3oBaTens
MOXET 6bITb MOJSyYeHa BCErO B HECKOJIbKO KIMKOB MbILLIKOIA.

WorkStal - Cr

1[ H comonre = BB AL O & £ Bl comanee
Ok, 202 Jal Asvswocre pationn | [ Paorac " PafoTa G AoKyMEHTaNM 4
M Br Cp Y Ih|C8 Be —_
N2 B s
SEEE & o 10 11 12 AKTHBHOCTL PadioTsl NoMb3oBaTENS
2 13 14 15 16 17 18 19 e —
0 2 22 23 24 25 26 | ek M= EE
274202010 Aavmiie 3a T wors 2022 rega
Nepuon: | 07.06.2002 | [ 07.06.2002 T Bropuis, 7 ieouR 2022 roga
— R TPt AKTHEHOCTH PABOTE!
2 angpein
Buicokan
& Gua 5
[ |
= Hukonai 1K |
# HOMEWi: Coearsn

# HOMEWwdminisiratr

3 Huakan

08 0% 10 1" 12 13 14 15 16 7 18 19
Bpews haqana patioTer 09:53  Bpana okni-ENIA paboTe: 16:22
Ojee BPEua [A60TE: 0631 Bpeus SKTHEHDR PaCoTe: 0357

17 wiarn 2022 roga.

PucyHok 4. [ 1aBHOE OKHO NMporpamMmbl.

NaBHOE OKHO MPOrpaMMbl PasbuUTo Ha HECKOJSIbKO 06/1acTeNn,
Ha KOTOPbIX pas3MeLLieHbl BCe OCHOBHbIE 3/IEMEHTbI YpaBeHus:

1) TlaHenb MHCTPYMEHTOB.

PyKoOBOZACTBO Nosib3oBaTend Stat



2) [NaHenb BbibOpa AathI.

3) Cnucok nonbsosBaTenein.

4) NHbopMaLMOHHble BKNaaKMN.

5) 06nacTb oToHpadKeHMs MHPOPMaLINN.

[Npu 3anycke Nporpamma 0TOBpa)KaeTcs No LEHTPY OCHOBHOIO
MOHWTOpa. Pasmepbl OKHa MporpaMMbl M3Ha4YasbHO 3adaloTcA
MCXOASA M3 TeKyLIero paspelleHVs aKpaHa. M3MeHWTb pasmepbl U
MNOSIOMKEHWE FNAaBHOIrO OKHa NPOrPaMMbl MOXHO C MOMOLLBHD MbILLIW.

[1na n3mMeHeHnss pa3MepoB OKHa HaBeauTe ykasaTeslb Mbllln
Ha paMKy OKHa, HaXXMUTe NeBYKD KHOMKY W, He OTnyckas eg,
nepeMecTuTe ykasaTenb Mblln. [locne Toro kak 6yayT 3adaHbl
HY>XHble pasMepbl OKHa, OTMYCTUTE KHOMKY. YTO6bl MepemMecTuTb
OKHO, HaBeaWTe ykasaTeslb MbIlN Ha CBOOOAHYHO 06MacTb OKHa M
HaXXMUTEe NEBYIO KHOMKY MbllK. He oTnyckas KHOMKY, C MOMOLLbHO
MbILLIW MepeMecTUTe OKHO Ha HOBOe MecTo. [locne nepemelleHus
OTMYyCTUTE KHOMKY. PackpbITb OKHO Ha BECb 3KPaH MM CBEPHYTb €ro
B MaHeNb 3aja4y MOXHO C MOMOLLbK CTaHAaPTHbIX CUCTEMHbIX
KNaBWLL, PacnOfOXEHHbIX B BEPXHEM MpaBOM Yray. Tam e
HaxoAUTCHA KHOMKa BbI30Ba CMpaBKM M MoKasa AOMNOSHUTENbHON
MHMOPMaLMKM O MpOorpaMMe 1 paboTe C HeW.

5.2 TlaHenb UHCTPYMEHTOB

[MaHenb MHCTPYMEHTOB pacrnofiaraeTcs B BEPXHEN 4acTu OKHa
M MO3BONSAET MOMYYUTb ObICTPbIA AOCTYN K HACTPOWKaM W
LOMNONHUTENbHLIM ~ QYHKUMAM  Nporpammbl.  Kaxkaplh  anemeHT
MaHenm MHCTPYMEHTOB OTBEYaET 3a OnpefenéHHoe Aencteue. nd
BbIMNOJIHEHWUS AEACTBUA, CBA3AHHOIO C OAHNUM U3 3JIEMEHTOB MaHenu
MHCTPYMEHTOB, [JOCTATOYHO HaBeCTW ykasaTeslb MbllK  Ha
COOTBETCTBYHIOLLYHO MKOHKY U KIIMKHYTb MO HEM NEBOWN KNaBULLEN.
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Huxxe npeacTaBieHbl

MKOHKWM BCEX JJIEMEHTOB TaHeNn

NHCTPYMEHTOB N COOTBETCTBYHOLLNE MM nencrTens:

H

]

JI'I

OTKpbITb

CoxpaHutb

MevaTb

MpeaBapuTenbHbIN
NpPocMoOTp

OKCMOpT AaHHbIX

WpudTbl

Mpaduk paboThbl

Monb3oBatenu

HacTpoiika cny>x6bl

CHMMKM 3KpaHa

OTKPbITb paHee COXPaHEHHbIN
JIOKYMEHT ¢ nHdopMaLmer o paboTe
nonb3oBaTens;

COXpPaHNTb NPOCMaTpUBaEMble
JaHHble B Buge daiina;

OTKPbITb OKHO BbIBOJA JOKYMEHTA
Ha mevatb;

nepexon B pexxnM npeaBapuTesib-

HOIO MPOCMOTPa AOKYMEHTOB,

9KCMNOPTVPOBAaTh AaHHble B dhaiin
dopmaTta Microsoft Excel/XML;

N3MeHeHMe LIPUHOTOB,

MCNONb3yeMbIX MPOrpaMmont Ans
BbIBOAA MHPOPMALIMK Ha SKPaH;

n3meHeHve rpadrka pabodero
BPEMEHU;

OTKPbIBa€T OKHO pefaKTnpOoBaHNA
Chu1CKa NoJib30BaTeNewn;

NO3BOMAET UBMEHUTb HACTPOMKM
Cﬂy)Kébl 3arnmcm CHMMKOB 3KpaHa,

nepekroyeHre Ha NporpaMmmy
ScreenView Home ans npocMoTtpa
COXPaHEHHbIX CHMMKOB 3KpaHa.

PyKoOBOZACTBO Nosib3oBaTend Stat
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B crnyyae ecnM  Kakon-nnMbo M3 SNIEMEHTOB  MaHenm
VHCTPYMEHTOB HeAoCTyneH (OeiCTBME MO HeMy He MOXKeT ObiTb
BbIMNOJIHEHO), OH CTAHOBWUTCA CEPOro LBeTa M He pearvpyeT Ha
ABWXEHNE Kypcopa v HaxaTue KNasuLl MblLLK.

5.3 MaHenb Bbl6Opa paThbl

MNaHenb BblGopa [aTbl MO3BOMSET YCTAHOBUTb KOHKPETHYHO
JaTy WM 3afaTb  Mepuof  BPEMEHM, 3a  KOTOPbIA  HY>KHO
cchopMmpoBaTh OTYeT. YTO6bI YCTaHOBWTL HOBYHO [aTy, AOCTaTOYHO
MPOCTO HaBeCTW Ha Heé ykasaTeNb MbIWWM U KIUKHYTb NEBOM
KNnaBuULIEN MbIlW. ECAM Hy)KHO 3adaTb nepuoj, TO BblbepuTe
Ha4yasbHytO AaTy, a Aanblie, He OTMycKas JIeBYtO KIaBuLLy MbILK,
nepemMecTuTe ykasaTelb Ha KOHeYHyt AaTy. [locne Toro Kak
HY>KHbI Nepuof 6yAeT BblAENeH, OTNYCTUTE NIEBYIO KNaBWLLY MbILLI.
BbibpaHHaa  fgata  MAM - Nepuof NokasbiBaroTCs  Takxke
HEMOCPEACTBEHHO  MOA  KaneHaapeM.  [long, B KOTOPbIX
NOKa3blBatOTCsl  [AaTbl, ABAAOTCSA  pPeAaKTUpPyeMbiMKW, U Mpw
HeOBXOAMMOCTM MOXHO BBecTV Tpebyemble [AaTbl Hadana u
OKOHYaHWs Nepunoaa C KnaBmnaTypbl.

Mpn  BblGOpe  nepuoda  cleayeT  yuuTbiBaTb,  4YTO
MaKCUManbHbI Nepros BpeMEHW, KOTOPbIN MOXeT 6biTb 3aAaH A5
0TOBPaXKEHNS MHDOPMALIMK, HE MOXET NPEeBbILLIATb LECTU MECSILIEB.

KaneHaapb Bblbopa faTbl BHe 3aBMCMMOCTM OT BblGpaHHOro
nepvoia NokasblBaeT TONbKO OANH Mecsl,. VIBMeHUTb ero MOXHO ¢
nomMoLLbto KHomok [ n [], koTopble pacnonoskeHbl cnpasa 1 crnesa
OT Ha3BaHWA MecaLa 1 rofa B BEPXHEN YacTu naHenu Bbibopa AaTbl.

5.4 Cnucok nonb3oBaTenen

B cnucke nonb3oBaTenein oTobpa)katoTcst BCe Mofib30BaTeNm,
KOTOpble paboTanuM 3a BalMM KOMMbtoTepoM. [nsa  Bbl6opa
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NoNb30BaTeNsA, MO KOTOPOMY HYXXHO MPOCMOTPETb MH(MOPMaLMIO O
paboTe, NPOCTO LLENKHUTE MO €ro MMeHW NEBON KNaBULLIEN MbILLW.
Mpn cMeHe nonb3oBaTens 06nacTb OTO6paXKeHUs MHbopMaLMn
06HOBMTCA aBTOMATUYECKM.

Mpy 6ONbLUIOM KOMMYECTBE MOMb30BaATENEeN Hajg CMUCKOM
nofb3oBaTeNnen MnosiBUTCA TEKCTOBOe none duabTpa. 3TO none
NpeaHa3Ha4yeHo A1 6bICTPOro MOMCKa HY>KHOrO MoMb30oBaTens B
CNMCKe MO ero MMeHW. [na noucka nofib3oBaTens A0CTaTOYHO
BBECTM €ro uMsaA B CTPOKy wunbTpa. [pn 3TOM, B Chmcke
No/fb30BaTeNen OCTaHYTCsA TOMbKO Te MnoMb30BaTeNn, WMeHa
KOTOpbIX COBMaAatoT CO CTPOKOM dunbTpa. PunbTp Takxke paboTteT
C HenofHbIMW MMeHaMu. B aTOM cnyyae B CMMCKe MOKa3blBarOTCS
TONbKO Te MNOAb30BaTeNM, B WMEHax KOTOpbIX MpUCYTCTBYET
noAcTpoka  GunbTpa. ANroput™M  GUAbTPaAUMKM  NpPUMEHSIETCA
aBTOMATUYECKM MO OKOHYaHMM BBOAA TEKCTOBOW CTPOKM WK MO
HaxkaTuto KnaBuwm Enter.  [Ing oTMeHbl GuabTpa [AOCTAaTOYHO
OYMCTMUTb NoJe BBOAA.

Monb3oBaTenn B CMMCOK J0OaBAAKOTCS aBTOMATUYECKM B XO4€e
paboTbl MporpamMmbl. 3anofHATb CMMCOK BPYYHYHO MPU MEPBOM
CcTapTe nporpaMMmbl HET HeobxoaMMocTh. Ecnm nonb3oBaTensb,
KOTOPbI BaM HY)XeH, OTCYTCTBYET B CMWCKE, TO, BEPOATHO, OH
NpOCTO He paboTan 3a KOMMbKOTEPOM WAWM MporpaMma eLé He
ycnena nonyyYnTb AaHHble O ero pabote. [Ana penakTMpoBaHUs
CrmMcKa nosib3oBaTeNet OTKPOMTE OKHO peaakTMpOBaHWUA CAmncKa

Nonb30BaTes1eN.

5.5 WHdopmMaumnoHHbIe BKNagKu

NHbopMaLUmoHHble BKNaaKM npeaHasHayYeHbl ans
CTPYKTYPUPOBAHHOIO  OTOBpaxkeHusa  MHGopmaumm O  paboTe
nonb3oBaTenen. C MOMOLIbIO MHDOPMALIMOHHBIX BKIAAOK MOXHO
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ObICTPO  MepektoYaTbCa  Mexay rpadukamMu,  OoTpaxkatoLmMmm
MHMOPMaLIMKO MO aKTUBHOCTX PabOoTbl, MCMOb30BAHNIO NPOrpamm,
NPOCMOTPY CarToB M paboTe C AOKYMeHTamu. MHbOOpMaLMOHHbIe
BKMaAKM cAenaHbl B BWAE OTAENbHbIX CTPaHuL, C 3akagkamu.
3aronoBKM 3aknagok B 3aBUCMMOCTW OT pasMepoB OKHa MOryT
MMETb MOJHBLIN NN COKPALLEHHbIN BKA.

|I ArTHBHOCTE paboTel Fatora ¢ nporpaMmami Wenoneaoeanne MHTepHeTa Pafiora ¢ pokymMeHTamu

II AXTHBHOCTE Mporpammbl WHTepHeT HokymeHThl

PucyHok 5. IHbopMaumnoHHble BKNaaKu:
MOJTHbIA N COKPALLEHHbBIN BUA.

INna  nepeknoYveHna  Mexay  BKNagkamum  nepemectute
yKasaTeslb  MbllUM  Ha 06nacTb  3aKIagok M BblbepuTe
COOTBETCTBYHOLLYHO 3aKkiagKy. [ aToro AOCTaTOYHO KJIMKHYTH MO
Heln NeBoW KnasuLLen Mbiln. [pn CMeHe BKIaAKM HE HY>XHO 3aHOBO
Bbl6MpaTb NOAb30BATENS W Mepuo BpeMeHWu. [lonb3oBaTtenb W
Nepvoj BpEMEHM N9 BCEX BKNAAOK 6yayT OAMHAKOBbLIMW.

HasBaHMs 3aknafjok COOTBETCTBYOT OTOOGpaXKaemMon nof
HUMW MHbOPMaLMK.

«AKTUBHOCTb paboTbl» («AKTMBHOCTb») Ha [@aHHON BKIaaKe
oTO6paXkaeTcss MHboOpPMauMsa O BpPeEMEHWM Hadvana M OKOHYaHMA
pPaboTbl MONb3oBaTens, O6LeN MNPOAOSIKMTENBHOCTU pPaboTbl ©
BPEMEHM aKTUBHOW paboTbl. [nsa yaobcTBa aHanmsa vHbopmaumm
paboTa Nofb3oBaTeNs NpeAcTaBfieHa B BUAE rpaduka akTMBHOCTM
PaboTbl 3@ KOMMbOTEPOM.
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«Pabota ¢ nporpammamu»  («[lporpammbl»)  BK/aaKa
npeAHasHayeHa [AONs  OTOOpaXeHua  MHbopmaumm O  paboTe
Nonb3oBaTeNs C NPOrpaMMamMu, YCTaHOBNEHHbIMM Ha KOMMbIOTEPE.
NHbopmauns, oTobpakaemass Ha  BKAAAKe, MOXeT  ObiTb
npeAcTaBiieHa B HECKObKMX hopmax.

«Mcnonb3aoBaHne WHTepHeTa» («/IHTEpPHET») OTOBpaXaeTcs
MHOPMaLMA O NOCELLEHHbIX NONb30BaTENEM pecypcax MHTepHeTa.
[na yno6ctBa aHanM3a MOXHO MOCMOTPETb He TOMbKO CMAMCOK
CalTOB MOCeLEHHbIX MOMb30BaTENeM, HO Takxke Bpems (Korfa), v
MPOAOIKUTENBHOCTb MPOCMOTPA TOr0 UM MHOMO CanTa.

«PaboTa Cc pokKymMeHTaMu» («[JOKYMEHTbI») Ha BK/Iaake
npeacTaBneHa umHopMauma O  paboTe  nonb3oBaTens ¢
AoKyMeHTamn. OTobparkatoTcst MPOCMOTPEHHbIE U M3MEHEHHbIE
nonb30oBaTeNeM AOKYMEHTbI.

MoapobHee o paboTe C MHOOPMAUMOHHBbIMK  BKaAKaMu
CMOTpUTE B COOTBETCTBYHOLLIMX NMOApPa3aenax:

Bknagka: AKTMBHOCTb paboThbl.

Bknagka: Pa6oTta ¢ nporpaMmmamu.

Bknagka: Mcrnosib3oBaHue VIHTepHeT.

Bknagka: Pa6oTta ¢ JOKYMEHTaMMU.

5.6 TMopsapok npocMoTpa nHpopmaumm

[na nonydenua wuHdopMaumm o paboTe OAHOro K3
nonb3oBaTenein HEOH6X0AMMO BbINONMHUTL CReaytoLIme AeNCTBUSA:

1. BbibpaTb AaTy WM BPEMEHHOW WHTepBasn, B npedenax
KOTOPOrO HY>KHO NONYYUTb MHMOPMaLMIO O paboTe Nob30BaTeNS.
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2. Bbl6paTb nonb3oBaTtens, O paboTe KOTOPOro HYXHO
NONYYNTb MHDOPMALINIO.

3. TlocrnepoBaTeflbHO MepeksYaa 3akiagkn «AKTMBHOCTb
paboTbl», «<PaboTa ¢ nporpamMmammny», «Mcnonb3oBaHune NHTepHeTa,
«PaboTa C  [OOKYMEHTaMu»,  MPOCMOTPETb  WHTEPECYHOLLYHO
MHMOPMaLMIHO.

CnenyeT 06paTUTb BHWMaHWE Ha TO, YTO ecnnm TpebyeMbli
BPEMEHHON MHTEpBan yxe 6blN BblibpaH A7 0AHOrO Mofb30BaTens,
TO A8 npocMmoTpa MHOopMaumMuM Mo ApYyroMy Mosb30BaTento
MOBTOPHO 3aAaBaTb TOT >E€ BPEMEHHOW WHTEPBaAN He HYXHO.
AHanorM4yHo, ecnu BblGpaH OAWH W3 MOMb30BaATENENn U HY>XXHO
NPOCMOTPEeTb MHMOPMaLUMIO O ero paboTe B pas3nunyHblie nepuoabl
BPEMEHW, TakXe HeT HeobXOAMMOCTU KaxkAblh pa3 BblbUpaTb
NoNb30BaTeNs B CrIUCKE.

Mocne TOro Kak Hy>XKHblh MOb30BaTeNb Obl BblGpaH WMAM
3aflaH HOBbIN BPEMEHHON WHTepBas, MporpamMmMa aBTOMaTUYECKM
06HOBWUT AaHHble NS OTOOPaXKeHUs. Py4HOro 06HOBNEHWUS AaHHbIX
Npv paboTe ¢ NporpaMMoNn He TpebyeTcs.

Ecnn B xoae paboTbl ¢ NporpaMmmoit 6yaeT 06Hapy>KeHo, YTO
HY>XXHbIA MONb30BaTeNlb OTCYTCTBYET B CMUCKE, TO, BO3MOXHO,
nporpamma eLé He cobpana AoCTaTOYHO MHbOopMaLMn o paboTe
nonb3oBaTenei B cucteme. CMOTpUTE pasaen 3anyck nporpammel.

5.7 TpocMOTp AaHHbIX O BpeMeHU paboTbl Nosib3oBaTenei

[1na npocmoTpa AaHHbIX O BPEMEHW W aKTMBHOCTWM paboTbl
nonb3oBaTenen NpeaHa3HadeHa BKaaka «AKTMBHOCTb paboTbl». B
BEpPXHEN YacTn 06n1acTV OTOBGPAXKEHUsT JaHHbIX Ha 9TOM BKIaaKe
npeacTaBneHa MHbopMaLmMsa o0 Nonb3oBaTesne U Nepuoae BPeEMEHM,
KOTOPOMY COOTBETCTBYIOT MpeACTaBAeHHble HMKe [fdaHHble. B
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I'IpaBOl7l HaCTKW 3aroJioBKa pacrosioXKeHbl KHOMKW MNepPEeEKSTF0YEHNA
pexnma npeacrtaBneHnd  AaHHbIX. B naHHOM Cnyyae KHOMKKM
COOTBETCTBYHOT CneJyronM pexxmMaM:

ke - oTOBpaeHue AaHHbIX B OAMH CTONGeL;

- OTOBpaykeHne AaHHbIX B ABa CTONOLA;

- aKTMBHOCTb 1 BPEMHA pa6OTb|,'
- OTO6pa>+<eHl/| B Bnae BepTl/lKaJ'IbHOM rMMCTOIrpaMMbl;
- OTO6pa>+<eHl/| B Bnae I'OleSOHTaﬂbHOVI MMCTOrpaMMbl.

OTo6parkeHne AaHHbIX B ABa CToN6La AOCTYMHO TOMbKO Mpu
NPOCMOTPe MHMOOPMALMK 338 HECKONbKO AHEeA U BO3MOXHOCTY
Pa3MeCTUTb COOTBETCTBYHOLIME rpadukmn Ha okpaHe. [na BbiBOAA
MHbOpMaLMM B ABa CTON6LA, BO3MOXHO, NMOTPe6yeTcAa U3MEHUTb
pa3Mepbl OKHa Nporpammbl.

5.7.1 TpadmkK aKTUBHOCTU paboThbl

OOHUM U3 Haubonee HarnagHblx rpadukoB B Mporpamme

Stat aBnaeTcs rpaduk akTMBHOCTW. [N NOCTpoeHns rpaduka
MCMONb3YeTCA  YCPedHEHHast  OLleHKa  aKTMBHOCTM  paboThbl
nonb3oBaTens B npefenax NATUMUHYTHbIX MHTEPBAOB, Ha KOTOpble
pasfgeneHa BCA BpeMeHHasd LWKana. Kak nokasanu pesynbTaTbl
9KCMEPUMEHTOB MO paboTe NoMb30BaTeNnein C  pPasnuyHbIMK
NpOrpaMMHbIMK  MPOAYKTaMX Takasi OLleHKa [OCTaTOYHO TOYHO
COOTBETCTBYET peanbHOM aKTUBHOCTWM nonb3oBatend. [lpumep
rpaduka akTMBHOCTM NPEACTaBEH HA PUCYHKE 6.
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["padink aKTWBHOCTH paboTel

Buicokan N Lu “ ;‘.

CpeaHan

Huzkan

o 09 1w Mo 12 13 14 15 18 17 18 19
Bpema Havana pabote: 08:57  Bpema okoH4aHwA paboTter 13:18
Ofbwee sperA pabotel: 04:21  Bpema akTweHoi paboter  03:47

PucyHok 6. 'paduk akTMBHOCTIN paboTbl MONb30BaTENS.

BuayanbHo rpaduk akTMBHOCTM PasfenéH Ha Tpu YPOBHS, B
COOTBETCTBUW CO CTeMeHbld aKTUBHOCTM PaboTbl MOb30BaTENs:
«Huskanay, «CpeaHas» 1 «Bblcokas» akTUBHOCTb.

Huskon cTeneHM aKTUBHOCTM COOTBETCTBYHOT peaxkue
nepemMelleHnss MblIWKM 1 OTAENbHblE Ha)XaTus Ha  KIaBULLUW.
TUNNYHBIM NMPUMEPOM TaKOro MOBeAEHUSA MOMb30BaTeNA ABMNAETCA
NPOCMOTP BMOEO Ha KOMMbOTepe. TakXe HWU3KON akKTUBHOCTM
COOTBETCTBYET M MOSIHOE OTCYTCTBME KaKMX-NMO6O AENCTBUIA CO
CTOPOHbI MoNb3oBaTensd. B aTtoMm cnydae rpadvK BbIrSAWT
npuXxaTbiM K TFOPU3OHTajIbHOM OCWM W TMpeacTaBieH B BUe
HEBbICOKOW MOPU30HTaIbHOM NPAMON KPacHOro LiBeTa.

0 cpepHen cTerneHun aKTUBHOCTHU nonb3oBaTens
CBWAETENbCTBYET HaxOXAeHWe BEPXHEN rpaHulbl rpadurka B 30He
cpefHel aKTMBHOCTW, a Takke MNepuoaMyeckne CkKaykoobpasHble
ABW>KEHUS rpaduka U3 30HbI HU3KOWM B 30HY BbICOKOW aKTUBHOCTM U
obpaTHO. CpedHeil CTenmeHM aKTMBHOCTWM MOMb30BaTENA MOXET
COOTBETCTBOBATb MPOCMOTP AOKYMEHTOB W MOCELLUEHNE UHTEPHET-
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canToB. Ha rpaduke cpegHen akTUBHOCTM OOMUHUPYET XXENTbIN
LiBET 3a/IMBKU.

HaxoxaeHve BepxHen rpaHuubl rpaduka B 30HE BbICOKOW
aKTMBHOCTU TOBOPUT O [AENCTBUTENbHO aKTUBHOM  paboTe
NONb30BaTeNA 3a KOMMbOTEPOM. Bpemst HaxoxaeHus rpaduka B
9TOM 30HE MOXHO CYMTaTb BPEMEHEM C MaKCUMasibHO MOJSIE3HON
oTaadvern. B 910 BpemMa nonb3oBaTeb paboTaeT 3a KOMMbHOTEPOM,
He OTBJIEKasAChb Ha MOCTOPOHHME fena.

YT06bl  6ObINO  MpOLle  OpMEeHTMpoBaTbCA B rpaduke
OTHOCUTENBHO paboyero BpeMeHu, rpaduk pa3aenéH Ha NsiTb 30H:

¢ BpPeMa [0 Havyana paboyero aHs;

* nepBasi NoMI0BMHA paboyero AHS;

* NepepbIB Ha obep;

 BTOpas MoJsIoBMHa paboyero AHs;

* CBOBOJIHOE BPEMS MOCSE OKOHYaHWUs paboyero AHs.

O6nacTn BpemMeHW [0 Hayana pabodero AHA M Mocne ero
OKOHYaHWMS Ha rpaduke 3anuTbl CepbiM LBETOM. TakXke CepbiMm
LIBETOM BblaeneH nepepblB. OCHOBHOE paboyee BpemMs Ha rpaduke
HaxoAMTCs B 30He 3anMToM 6enbiM LBeToM. O HacTpoMKe 30H nof
pacnopsagoK AHS CMOTpUTe B N.M. /.2.

Hapg kaxabiM rpaduvKoM aKTMBHOCTM [As8  HarnsgHoOCTM
npeacTaBneHa fjata, KOTOpPOW OH COOTBETCTBYET. HenmocpeaCTBEHHO
e nof rpadukoM aKTMBHOCTM NpeacTaBiieHa WHQopmMaumus o
BpeMeHM paboTbl Mofb3oBaTeNs B TEKCTOBOM BuAae. 3Aech
OTMeYeHbl creaytoline AaHHbIE:
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<<BpeMﬂ Havyana p660Tbl>> COOTBETCTBYET BPEMEHN BKNHOHEHNA
KOMIMbOTEPA N BXOAa MNOoJ/Ib30BaTesSid NoA cBoOEM yL-IéTHOVI 3alMnCbto;

«Bpemsa okoH4YaHus paboTbl» 3TO BpeMs, KOrJja Nofib3oBaTeNb
BbILLEN N3 CBOEN YHETHOM 3aMnUCK UK BbIKTKOYKUIT KOMMbIOTEP;

«Obuiee BpeMA paboTbl» MPOMEXYTOK BPEMEHWU MeXay
BPEMEHEM Havana v BpeMeHeM OKOHYaHUA paboThbi;

«BpeMA aKTMBHOM paboTbl» COOTBETCTBYET CyMMapHOMY
BPEMEHW, Korfa nofnb3oBaTeNb AeNCTBUTENbHO paboTan 3a
KOMMbOTEPOM (NOIb30BasICA MbILLIBIO ¥ K1IaBMATYpPON).

Bpemsi akTMBHON paboTbl B GOMbLIMHCTBE Cly4yaeB MeHblle
06LLero BpeMeHn paboTbl. Hebonbluas pasHuLa Mexay BPEMEHEM
aKTMBHOW paboTbl 1 OOLIMM BPEMEHEM PabOoTbl FOBOPUT O TOM, YTO
nonb3oBaTeNb paboTan B AOCTATOYHOM CTeMeHn akTUBHO. Ecim e
pa3HuLia COCTaBAET HECKOJSIbKO 4acoB, TO BEPOATHO, YTO B 3TO
BpeMsi MOMb30BaTeNlb  Obil 3aHAT  4YeM-TO  ApyruM. [laHHbIR
nokasaTenb MpeAcTaBfieH, ckopee, AN MOAHOTbI MHPOpMaLMM O
paboTe nosb3oBaTens u He MOXET 6biTb MCMONb30BaH B Ka4ecTBe
e[IMHCTBEHHOrO MapaMeTpa, MOHOCTBI XapaKTePU3YLLEro paboTy
nonb3oBaTens. [1pn 3HaYNTENBHOM PACXOXKAEHUN BPEMEHN PabOThbI
M BPEMEHM aKTMBHOW paboTbl MOMb30BaTENA PEKOMEHyeTCA
NPOCMOTPEeTb MHMOPMaLMIO O TOM, Kakue nporpamMmbl  Oblau
3anylleHbl B 3TO BPEMSA 1 C YEM MMEHHO Oblfla CBA3aHa paboTa.

5.7.2 WN3mepeHne BpeMeHHbIX MHTepBaJsioB

J[IoBObHO 4aCTO BO3HMKAKOT CUTyauuw, Korfa 6OblBaeT
NONEe3HO M3MePUTb MPOAOIKNTENBHOCTb ONPeAeeHHOrO 3/1eEMeHTa
rpaduka akTMBHOCTW. Hanpumep, M3 Bcero rpaduka akTMBHOCTK
HY>KHO Yy3HaTb CKOJMIbKO BPEMEHW MpoAo/»Kancsa npocMoTp dhuibma
WA NPOCTO NepepbIB B paboTe.
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[lna aTol uenu cosaaH cneunanbHbll MHCTPYMEHT — pyneTka
BPEMEHN. YTO6bI BbI3BaTb 3TOT MHCTPYMEHT, IOCTAaTOUYHO LLENKHYTb
no rpaduvky NeBoi KnaBuLEN MbilK. [py 3TOM NOSIBAUTCA NepBast
OTMeTKa BpeMeHu. Ecnn Tenepb nepemMecTuTb ykasaTeslb MbIln Ha
HEKOTOpOe paccTosiHMe BAOb OCK BPEMEHWN OT JaHHOM OTMETKM, TO
MOXHO 6yAeT yBUAETb BTOPYD OTMETKY W BPEMSA Mexay ABYMS
OTMEeTKaMMU, Kak MoKasaHo Ha pucyHke 7.

["pauK aKTMBHOCTH paboThkl

Bicokan .‘L L M‘i

CpeaHan

Huzkan

08 09 10 11 12 13 14 15 16 17 18 19
BDE‘MH Ha4dana F}EiﬁDTbI: 14:33 BDE‘MH OKOHYaHMA paﬁUTbI: 17:49
OGulee spema paGoTel: 03:11  Bpema akTMBHOW pafoTel 02:26

PucyHoK 7. A3MepeHne MHTepBasioB BPEMEHMU.

5.7.3 Tpadumk BpeMeHU 1 aKTUBHOCTU paboTbl

paMk BpPEMEHW U aKTUBHOCTM paboTbl BO MHOMOM
aHanormyeH 6a3oBOMy rpaduKky akTUBHOCTW. OCHOBHOE OTNMYMe
3aK/4aeTcs B TOM, YTO B AOMOSIHEHME K rpadurKy akTMBHOCTM
npefcTaBfieHa elwlgé W ropu3oHTasbHad rMcTorpaMmMma  BpPeMEHU
paboTbl. [prMep rpadvka NpeacTaBieH Ha pUCyHKe 8.
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padmk aKTMBHOCTH padoTLl

Boicokas AA o Liadadas & | i -&l

CpegHan
Huzkan

I R S R T A TR R
Wrrepxet - Ou38m1ic
Bpema akTHEHOR paBoTsl | ) 4y 51mdic
Otuiee pema patoe [N Gu3Tm30c

PucyHok 8. paduk BpeMeHM U akTUBHOCTY paboThl.

[OpW3OHTaNbHaa  rMcTtorpaMma  MpefdcTaBfieHHas  Mnog
rpaMKOM aKTMBHOCTM OTOOpaXKaeT TPW OCHOBHbIX BPEMEHHbIX
nokasaTens: O6Lyt0 MNPOAC/XKNTENBHOCTb Paboyvero BpPEMEHW,
BpeMS aKTUBHOW paboTbl U BpeMs, NPOBEAEHHOE NOb30BaTENEM B
NHTepHeTe. [na 6o0nbluer HarnagHocTXM noj  rMCTOrpamMmoin
pacnosioXeHa LUKana BpeMeHu.

5.7.4 TllpeacTaBnieHue AaHHbIX B BUAE M’MCTOrpaMmbl

[Onsa aHanmsa paboTbl NOAb30BaTeNen 3a NPOAOIKUTENbHbIN
nepuoa BpeMeHu yAOOHO MCMOoSb30BaTb OTOBPaXKeHWEe AaHHbIX B
BUAE BEPTUKAIbHOM WM FOPU3OHTANbHOW TMcTOrpamMm. [lpumep
BEPTMKANBHON TUCTOrpaMMbl MpPefcTaBfieH Ha pucyHke 9. Kak
BUOHO W3 MNpUMEpa, KaxAablh AeHb MpeacTaBfieH OTAeSIbHbIM
CTONBUKOM, KOTOPbIA OTOBpaxaeT CyMMMPOBAHHOE BPeMSA paboThbl
N NPOLIEHT BPEMEHN aKTMBHOW paboTbl. TO €CTb TO BpeMs, Koraa
no/b30BaTeb HEMNOCPEACTBEHHO paboTas 3a KOMMbHOTEPOM.

PyKOBO/CTBO Mosb3oBatens Stat
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PucyHok 9. BepTvkanbHasa rmcTorpamMma BpemeHmn paboThi.

MoA rucTorpaMMoi BbIBOAMTCS TeKcToBasi MHbopMaumsa o
BpeMeHu paboTbl. B 3aBUCUMOCTU OT LUMPUHLI OKHA MPOrpammbl
oTO6pa)kaeTcs cneayroulast nHhopmaums:

e [laTa v IeHb Heaenu,
* Bpems Hadana paboTbl;

* BpPeMsA OKOH4YaHMA paboThbl;

* 06LLas NpoAoSIKUTENBHOCTb PaboThbl
* BpeMmsi aKTUBHOW PaboTbl.

TekcToBas MHGOpMaLKMs, oTobpaxkaemas nof rMcTorpamMmMon,
MOMHOCTbIO  9KBMBANEHTHa MHOOPMaUMK, OTOGparkaemMon nofa
rpa®uKOM aKTUBHOCTM paboTbl.

PyKoOBOZACTBO Nosib3oBaTend Stat



["OpW30OHTaNbHasa rMcTorpaMmMa aHanormyHa BepTuKaabHOW Mo
OTOBpaXkaeMon MHOOpMaLUMn, HO bonee yaobHa Mnpu NPOCMOTPE
[aHHbIX 3a 60MbLUOV Mepuof BpeMeHu. Npumep ropu3OHTanbHOWM
TMCTOrpaMMbl MpeacTasBrieH Ha pucyHke 10.

Bpems
Havano OKOHUYAHME

obujee aKTHBHOE 8u.
21 HoAOpA 2016, MoHeAeNbHAIK 09:21:34 17:09:56 T4 47 m. 5446 m. )y ]
22 HoABpA 2016, BTOPHKK 09°09:34 17°:04:18 7Y 45m 44 58 M ) ]
23 HoAGpA 2016, Cpeda 09:11:26 17:46:44 74 35 m Sy4.43m. ) ]
24 HoAGpA 2016, YeTeepr 09:16:34 171532 7Y 58 m By 11 m. )
25 HoabpA 2016, NATHUUA 09:06:58 17:08:36 84 1M 54 31 m ) ]

26 HoSGPA 2016, CyGo0Ta

27 HoAGPA 2016, BockpeceHbe

WTOr 33 Neproa. 394 7M. 284 11m

PucyHok 10. Topr3oHTanbHasa rmcTorpaMMa BpeMeHW paboThbl.

5.8 AHanus pa6oTbl Nosb3oBaTeNs ¢ NporpaMMamu

MpocMOTpeTb  MHMOPMaUMO O paboTe nonb3oBatens C
NporpaMMamMmn B TeYeHWe BCero paboyero AHs M y3HaTb, Kakue
NporpaMMbl peanbHO UCMOMb3YHTCA B paboTe, MOXHO, Nepenan Ha
BKNagKy «PaboTta C nporpammamu». Ha aaHHOW  BKNagke
NpeAcTaBneH CMNMCOK BCEX MpOrpamMm, C KOTOPbIMKM paboTan
Nonb3oBaTesNb B TeYeHue AHA M Korga MMEHHO OH paboTan C ToWn
NN MHOW MPOrpaMMON U HACKONBbKO akTUBHO.

NHdopmaumnsa o paboTe C nporpaMmamm  MOXKeT 6blTb
NpeAcTaBieHa B BUAE HECKOMbKMX rPadymKOB:

- rpad paboTbl C MporpaMmMmamMu;

npefcTaBneHNe B BME KPYroBO Anarpammbi;

L
S

npeacTaBfeHve B Ba CTONOLA;

oTOb6paXkeHne AoNOAHUTENBHOM MHpOPMaLIMK.
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OTob6paxkeHWe AaHHbIX B ABa cTonbua AOCTYMHO TOMbKO Mpu
NpoCMOTpe MHMOPMaLMM 3a HECKONbKO AHEA WM MpWU  YCNoBUK
BO3MOXHOCTW pasMeLLeHns AByX rpadmKoB Ha akpaHe. [1ns BbiBOAa
MHGOpMaLMM B ABa CTOAOLA, BO3MOXHO, NMOTpebyeTca M3MEHUTb
pasMepbl OKHa NPorpamMmb.

BHe 3aBWCMMOCTM OT BbIGPAHHOrO BapuaHTa OTOOGPaXKEHUS
MHbOPMaLMK, TakK e Kak U B ciydae ¢ rpadukaMm akTUBHOCTU
paboTbl NONb30BATENS Hafl KaxAblM rpadukom, NpeacTaBeH AeHb
(4MCcno), KOTOPOMY COOTBETCTBYET AaHHbIN rpacduK.

5.8.1 T[pad ucnonbsoBaHus nporpamm

NHpopMaums o paboTe nonb3oBaTens C  PasINyHbIMK
nporpaMMamu B Te4eHre paboyero AHS MOXET ObITb NpeAcTaBieHa
B BMe rpada ncnonb3oBaHus NporpaMm, Ha KOTOPOM AN 60/IbLUER
HarNSAHOCTM AaHHble O paboTe C NporpaMMamMun MpvBsi3aHbl K
BpemMeHHON ocu. Tlpumep rpada MCNob30BaHUA MporpamMm
npefcTaB/ieH Ha pucyHke 11.

— BpemA paboTel ¢ Nporpammani

o i o SN 2

AKTWBHOCTE

09 10 11 12 13 14 t/%
4 explorer OOO0OOOOEEOROOOOERCOOO0OOERCOO0 - 2%
% Photoshop  JUOODCDDDERREECDOCDEENCERECOOOOOCOC 11%
[#] EXCEL OO0 EENEE I N EEERRROOO 45%
&7 procexp UOOOOOOOEONMOOOOOO000000ONO00000 .- 0%

] WINwORD  [LLHHOOC NN NN EEECCRR0O00 30%
8 Total Com... DUUUODOCOERRCORODCOOORCOEROLON 0%

% workview LD DO0ODO0OO0O0CO000000CCO®@OCN] - 0%

W mspaint OOOOOOOOmMEEERCIO0D00O0000000000 - 6%

@ expLore  HHODODOOOO0ODODOOOOCEMEER0OO0 5%
09 10 11 12 13 14

PucyHok 11. 'pad MCnonb30BaHMsS NporpamMm.
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B BepxHeit 4yacTu rpada pacrnonoxeH rpaduk akTUBHOCTH,
aHanorvyHbli TOMy, YTO MpefcTaBfieH Ha BKIaaKe «AKTUBHOCTb
COTPYAHMKa». Hke C NeBOi CTOPOHbI PACMOMOXKEH CMUCOK BCEX
nporpamm, ¢ KOTOpbIMM paboTan nonb3oBaTeNlb B TedYeHne [OHS B
NnopsAKe BPEMEHM UX NEPBOro 3arnycKa.

[laHHble 0 BpeMeHn paboTbl C MporpaMMamMmn nNpeacTaBneHbl B
BMAE KBa[paTHbIX METOK C pasHbIM LBETOM 3anuBku. Kaxpaas
CTPOKa METOK COOTBETCTBYeT OTAefIbHOM MporpamMme, HasBaHue
KOTOPOW yKa3aHo cneBa. L|BeT 3an1Bku onpeaensieTcs no CcTeneHn
aKTMBHOCTM paboTbl NOb30BATENS C TOW MW UHOW NPOrpamMMoit B
COOTBETCTBYIOLNIA MHTEPBA BPEMEHW.

B 3aBmcKMMOCTM OT MacliTaba rpaduka ofHa MeTka (KBaaparT)
MOXET COOTBETCTBOBATb OTpPe3ky BpemeHn 5, 10, 15, 30 mam 60
MUHYT. ECiM B OTpPe30K BPEMEHHOW OCWK, PaBHbI OAHOMY Yacy,
YKaAbIBAOTCA [BE METKKM, TO KaxAad W3 HUX COOTBETCTBYeT
BpeMeHHoMy uHTepBany B 30 MUHYT. EClM B 4acoOBOW OTPE30K
yknaabiBaetcd 4 METKM, TO Kaxzaas M3 HWUX COOTBETCTBYET 15-
MUHYTHOMY BpPEMEHHOMY WHTepBasny. COOTBETCTBYHOLUMA NMPUMEP
NMoKasaH Ha pucyHke 12.

D:I]I]I 000000000000+ 0- 5 sy
15 16
UOOo0OOQ0a (- 10 ruryT

15 16

0o000oao - 15 My

15 16

Qoaac (- 30 My

15 16

0 [0-1vac
16

PucyHok 12. MeTKn B 3aBUCMMOCTM OT MacluTaba.
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06 MCNONb30BaHWWM  TOW  WAM  WMHOW  MporpaMmmbl B
onpefeneHHoe BpeMs, a Takxke 06 aKTUMBHOCTM  paboThbl
No/b30BaTeNA C 3TOM MPOrpaMMoOi MOXKHO CYAUTb MO  LBETY
3a/MBKM COOTBETCTBYHOLLIEN METKWU. HYeM LBET 3a5MBKM TEMHEE, TEM
Bbllle aKTMBHOCTb paboTbl C MNporpamMmon. benomy uBeTy
COOTBETCTBYET /IN60 NMOJSTHOE OTCYTCTBME OBPaLLEeHMI Nob30BaTenNs
K Mporpamme B 3a[laHHOM WHTepBasne BPEMEHW, MO0 MOsABNEHKE
OKHa MporpaMmbl Ha mnepeaHeM MnaHe (Had OKHaMu ApYrux
MPUNOXEHWI) NNLLb Ha HECKOMBbKO CEKYH,

|_|pI/I onpegeneHnn LBeTa 3a/IMBKN YH4NTbIBAKOTCA Ba q)aKTopa:

¢ BpeMd, B TeHEHME KOTOPOIro OKHO rnporpaMmMbl HaxXxoanTCA Ha
nepegHeM rnaHe;

* aKTMBHOCTb PaboTbl NONb30BATENS C MPOrPaMMON.

K npumepy, ecnm oKHO NporpaMMbl 60/IbLLYHO YacTb BPEMEHN B
3a[jJaHHOM BPEMEHHOM WHTepBase HaXo4NNOCh Ha NepefHeM MnaHe,
0OHaKO aKTMBHOro obpalleHnsa K HEMY CO CTOPOHbI MOfb30BaTENS
HeT, UBeT MeTKu O6yaeT CBeTNo-3eNéHbIM. Ecnn ke nonb3oBaTenb
aKTMBHO paboTan ¢ NPOrpaMMoNn, To MeTka ByaeT TEMHO-3eN1EHON.

CnpaBa OT OCW BPEMEHW pacriofiokeHa kHomka [t/ %]. C
MOMOLLbKD  [J@HHOM  KHOMKM  MOXHO  MEPEK/IIOYNTL  PEXXUM
OTOGPaXKeHUss MHMOOpPMaLMM O BPeMeHW paboTbl CO CTaHAapPTHbIX
NPOLEHTOB Ha Yacbl:MUHYTbI:CEKYH/bI.

5.8.2 Kpyroeas guarpamma

Ha KpyroBoi anarpaMmme pa3mep CekTopa, COOTBETCTBYHOLLIETO
TOV WU MHOW Mporpamme, ONpefensaeTcs rno BpeMeHW, B TeyeHune
KOTOPOrOo OKHO MPOrpaMMbl HaxoAuoCh Ha MepefHeM MnaHe Ha
MOHMTOPE Nofb3oBaTeNst (MoBEPX OKOH APYrix Nporpamm). JaHHbIii
BapuaHT OTOBPaXKEHNA MHDOPMALIMM XOTb U MeHee MHHDOPMAaTUBEH,
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HYEeM rpacb NCMNOJ/Ib30BaHNA MporpamMMm, HO B pAfde CliydaeB bonee
yno6eH 014 BOCNpUATNA M NOBEPXHOCTHOIO aHan3a.

Mpumep oTobparkeHmsa nHhopMaL M o paboTe ¢ NporpaMMamMm
B BM[E KPYroBOW AnarpamMmbl NpefcTaBeH Ha pucyHke 13.

— Bpema paboTel ¢ nporpammani

|— Wicrosoft Office Excel
l 05:19 (42%)

W WINWORD

Google Chrome
0346 (29%

PucyHok 13. Kpyroeas gnarpaMma.

& EXPLORE

[Ons 60onbluen HarnagHOCTU KONMYECTBO OTOBpaXKaeMbliX Ha
KpyroBow AuMarpaMme nporpamMm orpaHuMyeHo. OTO CBS3aAHO C
HEBO3MOXXHOCTbIO pasMeLLeHNsT BObLLIOrO KOMMYeCTBa NPOrpaMm
Ha KpYyroBOW [AuarpaMMme, a TakXe C TeM, YTO C HeKOTOpbIMMU
nporpaMmmMamm nonb3oBaTeslb MO paboTaTb HACTObKO Maso, YTO
HeT cMbicna oTobpaxkaTb WX Ha KpyroBow Auarpamme. Bce
nporpamMmbl, KOTOpble He MpeacCTaBfeHbl Ha rpaduke OTAeNbHbIM
CEeKTOpPOM, 3aHocAaTcs B rpynny «[lpoyee». YTOObI y3HaATb, Kakune
nporpaMmMbl Monanu B 3Ty rpynny, MPOCTO HaBeAuTe ykasaTelb
MbIlM  Ha Hagnucb  «Mpodee». Cnucok Mporpamm  6yaet
npeAcTaB/ieH Ha BCMJ/IbIBAtOLLEN NOACKA3KE.

YTObbl YBENNUYNTb KOMMYECTBO OTOGPaXkaemMblX Ha KpyroBOM
AnarpaMme nporpamM, AOCTaTOYHO YBENMYMTb pasmepbl OKHa

PykoBofcTBO nonbaoBaTensa WorkStat



nporpaMmmb| Stat, npu aTOM Amarpamma 6OyaeT HapucoBaHa
3aHOBO B COOTBETCTBUM C HOBOW LLUMPUHOM OKHa.

Pasmepbl MOAMUCEN [ANA KaX[Ooro K3 CEeKTOPOB KPYroBOW
AnarpamMMbl — OMPedenstoTcss  UCXOoAss W3 BPEMEHWM  paboTbl
NonNb3oBaTend C COOTBETCTBYHOLEN MporpamMmon. Ecnn Bpema
pPaboTbl NOMNBb30BATENS C KaKOM-TMBO M3 NporpaMm npesbiwaeT 20%
OT OOLLEro BPEMEHM, MOAMUCH K CEKTOPY Ha KPyroBOW Avarpamme
BbIMNOJIHAETCA B paMKe C XKENTOM 3aJvMBKOW W  OOMOJSIHAETCA
MHbOPMaLUKMen 0 BpeMeHM paboTbl C JaHHOM MPOrpaMMON.

5.8.3 Ta6nuua c noapo6Hon uHbopmaumen

B cnyyae oTobpaxkeHns MHbopMaLmmn o paboTe Nob3oBaTeNs
C NporpaMmMamMm MOXHO BbIBECTM Ha aKpaH Tabauuy ¢ NOAPOGHON
nHpopmaumen. [Ina aToro B 3arofloBke BKNagkm «Pabota C
NporpaMmMammny» crpaBa HalamTe MKOHKY OTOBGpa)KeHWst Tabnulbl C
NoAPO6HON MHMOPMaLMEN U LLIENKHUTE MO Helt NeBOW KNaBWLLEN
MbIlW. B pesynbTaTe Kaxkablin rpaduk 6yaeT AOMOAHEH Tabnuuen,
cofepaller noapobHyo MHMopMaLMo 060 BCex NpeacTaBAeHHbIX
Ha rpaduke NnporpamMmax. B kauyecTBe npumepa GparMeHT Tabnuupl
C MHMOpMaLMen o NporpaMmmax nNpeacTaBieH Ha pucyHke 14.

HazgaHWe: Microsoft Office Word BpemA: 00:50- 19%
MporpaMmHeli npogykT: Microsoft Office 2003

KOMNaHKA paspafoT§mk. Microsoft Corporation

MenonHumMBA dain: WINWORD EXE BepcuA: 11.0.8169
MonHbIA MyTe: CiProgram FilessWicrosoft OfficesOF FICE 1 TWYINWORD EXE

PucyHok 14. ®parmeHT Tabnmubl.

B Tabnuue npeacTaBneHa cneayrowaa MHpopmMaLmns:
* MKOHKa Nporpammbi;

¢ MOJIHOE Ha3BaHMe MNMporpamMmbl;
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* BpeMs paboTbl C NPOrpaMMoi (4acbli:MUHYTbI);

¢ Ha3BaHMe nporpaMMHOro npoAaykTta (eonm nporpamMmmMa
ABNSAETCS YaCTbHO OOMBLIOMO nporpaMMHoOro I'IpOLI,yKTa);

* Ha3BaHWe KOMMNaHWM pa3paboTyMKa NPOrpaMmbl;

* MMS MCMOSTHMUMOTO Baina NporpaMmbi;

* MOMHbIA MyTb K MWCMOMAHMMOMY aitfly Mnporpammb

MalLUWHe Nonb3oBaTens;
* Bepcus NporpamMmbl;

* KOMMeHTapun pa3paboTUMKOB.

5.8.4 BcnnbiBalouime NOACKa3Ku

C Uenbi SKOHOMWUM MecTa Ha rpadukax ANna Kaxkgown

Ha

n3

MPOrpaMM OTOOPaXKaeTCst TONIbKO €€ KOPOTKOE Ha3BaHWe N MKOHKA.
YT06bl NOCMOTPETL 6oN1ee NOAPOGHYHO MHPOPMALMIO O MPOrpaMme,
[IOCTaTOYHO HABECTW yKa3aTesb MblluM Ha eé HasBaHue. [pn aToM

Ha 9KpaHe MOSIBUTCS BCM/blBatollash MoACKasKa, cofepykallas
NOAPOBHOE OMMCaHWe nporpamMmbl. [puMep Takol NoACKasKM

npefcTaBneH Ha pucyHke 15.

B scrord32.e.. JOOOO00OOMOOOOROOOOOROOCCOOORMOOOOOO0CO
¢ explgrerexe UUUOOOOOMORRCORORECEROOOONOROROOOOOOO

= NI . windowms Exol NN

1 aseaHue: Windows Explorer

@ d :_!JI Bpema paboTel c nporpammoi: 00:01 (0%) ]DDD
e MNporpaMMHelid npogyeT: Microsoft® Windows® Operating System ]DDD
= Komnanua paspabot4mi: Microsoft Corporation

13 WenonHMMeId dadn nporpammer: Explorer.EXE ]DDD

MyTe £ dadny: C:AWINDOWS\Explorer.EXE
| Bepcua nporpamuel; 6.00.2900.2649 {xpsp.050406-1732) 1000
L 23NN 0) g2 Gi =t o o o o

PucyHoK 15. NpuMep BCn/biBatOLLEN NOACKa3KMN.
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Kak MOXHO 3amMeTuTb M3 npumepa, NoApOBHOE OonmucaHwe
NporpamMmbl BKHOYAET B CebS:

* MKOHKY MporpamMmbl;

* MOJIHOE Ha3BaHWe NporpamMmbl;

* MPOAOC/HKMTENBHOCTb PaboThbl MONb30BATENA C NPOrPaMMON;
* HasBaHWe NporpamMMHOro NPoayKTa;

* Ha3BaHMWe KOMMaHUW pa3paboTymnKa MPorpaMmel;

* UM UCTOSTHUMOTO (aiia NpPorpamMMbl;

* MOJIHbIN NYTb K UICMONHUMOMY daitny;,

* BEPCUIO NMPOorpamMmbl;

* KOMMEHTapuK1 pa3paboTHUKOB.

YTo6bl ybpaTb BCM/bIBAOLLIYHO MOACKA3KY, MepemMecTuTe
yKasaTeslb MbllUK Ha Ntoboe CBO6OAHOE Mone.

5.9 Cnucok noceléHHbIX MHTepHeT-cauToB

Mporpamma Stat NoAAepPXMBaeT paboTy c
60/bLLIMHCTBOM MOMNYASIPHbIX VIHTEpHET-Opay3epoB:

\__-_) -Internet Explorer Q - Mozilla Firefox G - Google Chrome
O - Opera '( - AHpexc.bpaysep @ - Comodo Dragon
@ - Chromium ;.t - Mail.ru Amigo E - Maxthon

e - Microsoft Edge (} - Pale Moon

Onsa  kaxpgoro wu3 6paysepoB nporpaMma  He  TOJSIbKO
ocyllecTenseT nepexsaT URL-agpecoB, HO ¥ (UKCUPYET TO4YHOE
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BpeEMS, B TeYeHue KOTOpPOro nosb3oBaTesnb paboTan ¢ TeM Wu
MHbIM canToM. Cnenyet OTMETUTb, YTO MporpamMma Stat He
cobupaeT MHMOPMALMIO O KOHKPETHbIX CTpaHulax cainTa, Ha
KOTOpble 3axoamN Mnofib3oBaTe b, 3anuCbiBAeTCs TOJIbKO afpec
rNaBHOM CTaHWUbI. [laHHOE OrpaHuyeHne CBA3aHO C 3aLLMTONM NpaB w1
CBOOO/ NONb30BaTeNeN, TakMX Kak CBOGOAHbIN MOMCK MH(MOPMaLIMK
M TallHa YaCTHOWM Nepenncku.

[ns oTobpaxkeHuss MHPOpMaLMM O BPEMEHK, MPOBEAEHHOM
noNb3oBaTeNs MU B CeTU VIHTEPHET M MOCELIEHHbIX UMUK caiTax,
NpefHa3HadyeHa Bkagka «/icnonb3oBaHne NMHTepHEeT».

B nporpamMme npenycMOTPEHO TpW pexmma OTobpaykeHns
nHGopMaLmmM 0 paboTe NONb30BaTeNEN B CETU VIHTEPHET:

- OTOGPaXKeHWe Ha BPeMEHHOW ocH;

- OTHOCUTEJNIbHOE BpEMA MNMPOCMOTPa CanToB;

- CYMMMPOBaHHOE BpeMs NPOCMOTpa CalToB.

5.9.1 Otob6pakeHne nHpopmaLmm Ha BpeMeHHOMN OCH

[ins HarnagHoro oTobpaxkeHns MH@OpMauMM O MOoceLleHnN
nonb3oBaTenieM WHTEpPHET-PecypcoB B TeyeHne paboyero AHA
MCMNONb3YeTCs CneunanbHbIi BPEMEHHOM rpad. 3anncb O KaXkoM
NOCELLEHHOM VIHTEpHET-CaiTe 3aHMMaeT OAHY CTPOKY Pa3feNéHHYHO
Ha TpW WMHMOpMaUMOHHbIX nons: URL-agpec calTa, rpaduyeckoe
OTOBGPaXKeHWe BPEMEHW  TMOCELLeHNs caiTa, obllee Bpems
NpoBeAieHHOE NOSIb30BaTeNeM Ha cailTe (Yachl:MUHYThI:CEKYHAbI).

Mpumep  oTobpaxkeHUss  MHMOPMaLUMM O  MOCELIEHHbIX
HTepHeT-canTax NnpeacTaB/ieH Ha pucyHke 16.
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= MpocMoTp CaiToR B CeTH MHTSpHaT

{ 3 Google Chrome )

I Obwee spema LTI IR ] I 020158
http:#mail ru (- 00:03:31
hitp:fgoogle o L T I | 001143
http:fidkvartal ru 1 [T | T ] [ 1001657
httm:fotvet.mail 1 1 - ] [ 100235
http:fitimesnetru [— [N — ) 000643
it husiness-laveers | i 1 | 001042
http:foyberforur ru I | 00:02:57
bt ffawitc ru 1 [ 1 [ 10000024
http:frusrep r ] I L ] L ) 00:03:54
hitp:#forum.oszone nat I [BaRel 0]
hitpffv-sor T | 0D:00:2%

Wﬂwﬁ*

PucyHoK 16. CIMCOK MOCELLEHHbIX VIHTEPHET-CalTOoB.

Bpema paboTbl C cCanToM OTOBpaXKaeTCcs B BUAE 3aKpaLUeHHbIX
obnacTern Ha ocu BpeMeHn. [laHHbl rpaduK HarnsQHoO NoKasblBaeT,
KOrja UMEHHO NoMb30BaTe b NpocMaTpmBas TOT UM UHOW CanT.

5.9.2 OTtHocuTenbHOe BpeMsi NPOCMOTpa canToB

BosMOXHO, 60M1ee NpuBbIYHbIM BapMaHTOM OTOOpaXeHUs
MHGOpMaLMM O MNPOCMOTPe CalToB B ceTn WHTepHeT 6yaeT
rOpU3oHTanNbHaa rMcTorpaMma, npuMep KOTOpOW MpeacTaB/ieH Ha
pucyHke 17. Ha rucTtorpamme oTobpaxaeTca obllee Bpems
NpoCMOTpa CalToB M BpeMs MNpPOCMOTPa KaXKAoro camta B
otaenbHocTh. OAHOMY MOCELEHHOMY CalTy COOTBETCTBYET OfHa
CTPOKa, B KOTOpPOWM OTOGpa)kaeTcs agpec canta W obliee
(cyMMMpoBaHHOE) BpemMA npocMoTpa. C  MNOMOLLBbKO  [aHHOro
rpacdvka nerko MNpOBECTM CPaBHUTENbHbI  aHanM3 BPEMEHMN
NMPOCMOTpa CalToB.

PyKOBO/CTBO Monb3oBaTtens Stat
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BpemA npocMoTpa caiTos B ceT MHTepHeT

Ofuee BpemMA NPOCMoTpa | 48m 37 c
0y 10 1 20 m. 30w 40, 50 w. 1w
hitp-/msdn.microsoft.com | — 14m17c
hitp-//google ru [—— 10 M. 17 ¢
hitp:{iria.ru [— 9w 55¢
hitp-iigismeteo i [ Im 36
hitp:ialisoft.ru =] Im15¢c
hitp:/imicrosoft.com [} 1 44c
hitp:fiutro.ru 5] 1w 38 ¢
hitp:ifoto.mail.ru p 1w 10¢c
hitps.itwitter.com ' 42 ¢
hitpditshop.ru | 16
hitp-/bytes.com | 15¢
hitp:iforum.sources.ru | Tc
Dy 10m 20m J0m 40 M. 50 M. Tu

PucyHok 17. TuctorpaMma BpeMeHn NpocMoTpa CanToB.

5.9.3 BcnnbiBatouime noAcKasku

[Mpy HaBedeHUM yKasaTens Mbll Ha agpec camTa MOosBUTCA
BCM/blBatoOLLla@A MNOACKasKa, codepykallaa WHOopMauuo O caunTe,
BPEMEHW, MPOBEAEHHOM TOJSIb30BATE/IEM Ha [OaHHOM cainTe, W
CCbISIKY Ha TaBHYK CTpaHuuy canTa. Onsa Havbonee nonynspHbIX
CalTOB TakXe BbIBOAUTCS KPATKUN KOMMEHTapUI.

B npouecce npocMoTpa AaHHbIX MOXHO Cpasdy MeperTn Ha
NO6OIN calT 13 cnucka. [Ana aToro 4OCTaTOYHO HaBECTU yKasaTesb
MbIlUWM Ha Ha3BaHWe calTa W, Korga MOsiBUMTCA BCM/blBatoLlas
NoJCKasKa, LWENKHYTb JIEBOM KaBuULIEN MbIWK MO  Haanucu
«[lepenTn Ha calT» B HUXKHEN YaCTW BCMJbIBAKOLLIEN MOLACKA3KM.

PyKoBOACTBO Nosib3oBaTend Stat
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OCMOTD CAATOE B ceT MHTepHeT
o=y

"’ Google Chrome

Ofiyes Bpema LTI T | I 020158
http:fmailru (- 00:03:31
o~ ol - 00:11:43
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hitp:TUSrep U 1 T ; 1 [ 00:03:54
hitp:#forum.oszone nat I [BaRel 0]
httpfiv-gortru 0 00:00:29
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PucyHok 18. Tprmep Bcr/blBatoLlen NOACKa3KU.

[Ona Toro u4Ttobbl CKpbITb BCMJ/bIBAOLYO  MOACKA3KY,
nepemMecTuTe ykasaTeslb MbllK Ha 1060e CBOBOAHOE MOJe.

5.10 MpocmoTp MHpopmauum o paboTe C LOKYMEHTaMM

3HaumTenbHasi ~ 4YacTb  paboTbl  Mofb3oBaTeneir  3a
KOMMblOTEpaMK  TakK WM  MHAYye CBsI3HA C  MPOCMOTPOM U
PENaKTMPOBAHWEM  Pa3MYHbIX  ONIEKTPOHHbIX  [JOKYMEHTOB.
Mporpamma Stat npu paboTe nonb3oBaTenss ¢ OMOUCHbIMMU
nporpamMmamu nosBosseT hUKCMpoBaTb He TONbKO Bpemsi paboTbl B
caMmoii MporpamMMe, Ho M IOKYMEHTbI, KOTOpble 6bIn OTKPbITbI. s
OTOBpaXkeHna MHGOpPMaLMK O BPeMeHM paboTbl MOMb30BaTeNst C
JIOKyMeHTaM npefHasHadyeHa Bknaaka «PaboTa ¢ JOKYMEHTaMM».

B HacTosllee Bpemsi nMporpaMmma MoAAePXKMBaeT paboTy C
otducHbIMK NnakeTammn Microsoft Office, OpenOffice n LibreOffice. na
KaXk[Joro 13 JOKyMEHTOB (DMKCUPYEeTCA Ha3BaHWe JOKYMEHTa, MyTb K
dainy n ToyHoe Bpemsl paboTbl C AaHHbIM [OKYMEHTOM. Takxe
OTCNexMBaeTCcsa MPOCMOTP U pefdakTupoBaHne PDF gokymeHTOB B
nporpammax Acrobat, Acrobat Reader n Foxit Reader, dbumkcupyetca
paboTa ¢ npoekTamu B AutoCAD, ArchiCAD, nanoCAD n ZWCAD.

PyKOBO/CTBO Monb3oBaTtens Stat
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[ns  KaxXaoro w3 AOKYMEHTOB (MUKCUpyeTCss  Ha3BaHue
JIOKYMeHTa, NyTb K (ainy 1 Bpemst paboTbl C AaHHbIM [JOKYMEHTOM.

B nporpamMme npeaycMOTPeHbl TPU pexnma OTobpaykeHns
MHMOPMaLMKM O paboTe NoNb30BaTeNelN C JOKYMEHTAMM:

- OTOBpaXKeHWe Ha BPEMEHHOMN OCK;

- OTHOCUTENIbHOE BPEMHA paéoTbI C JOKYMEHTaMu,

- CYMMMPOBaHHOE BpeEMHA pa6OTbI C JOKYMEHTaMMW.

5.10.1 OTob6pakeHne nHpopmaLmm Ha BpeMeHHOM OcH

[ns  HarnagHoro oTtobpaxkeHns wuHdbopmaumm o paboTe
NoNb30BaTENst C Pa3vyHbIMU [JOKYMEHTaMK B TeyeHne paboyero
[HA MCMOMb3yeTcs CcrneunanbHbli BpeMeHHoW rpad. 3anucb o
KaXkAOM [IOKYMeHTe Ha rpade CoaepuT nHbopmaumto o daiine u
LUKany BpeMeHN paboTbl C JOKYMEHTOM.

MpumMep oToBpaXKeHUs MHpopmaLmm o paboTe NoSib3oBaTenNs C
9NEKTPOHHbIMU AOKYMEHTaMM NpefCcTaBAeH Ha pucyHKke 19.

IMpocMoTp U pafioTa C AOKYMEHTAMMU
Microsoft Office

Qbuiee Bpema (1] 001742
Kommepyeckoe npeanoxerne doc T 00:17:37

HoBkli goKymeHT 1 00:00:05

e Open Office

Obuee BpemA 1 00:00:39
Pestome.docx 1 00:00:39

08 09 10 11 12 13 14 15 16 17 18 19

PucyHok 19. CnMCOK JOKYMEHTOB.

Bpemsi paboTbl C [JOKYMEHTOM OTOOpakaeTcs B BuUAe
3aKpallleHHbIXx obnacTein Ha ocu BpemMeHW. [laHHbli  rpaduk
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HarnaAgHO MNOKa3blBaeT BpeMA — Korga KMMEHHO [Mo/1b30BaTeslb
pa60Tan C TEM UJTN NMHBbIM JOKYMEHTOM.

5.10.2 OTHoCuTEenbHOE BpeMs paboTbl C LOKYMEHTaMu

Mo aHanormm ¢ oTobpakeHnem WHbopMaLMK Ha BKIaaKe
«Mcnonb3oBaHne WHTepHeT» Bpemst paboTbl C  KaXAbiM U3
JIOKYMEHTOB MOXET OblTb MNpeAcTaBfieHo B BWAE TMCTOrPamMmbl.
[nvHa cTon6LoB rMCTOrpaMMbl COOTBETCTBYET BPEMEHN paboTbl C
JlaHHbIM  KOHKPETHbIM  [JOKYMEHTOM, OTHOCUTENbHOro 06LLEero
BpeMeHu paboTbl MOb30BATENst CO BCEMU AOKYMeHTamu. [pumep
rMCTOrpamMMmbl NpeacTaBieH Ha pucyHke 20.

— MpocmoTp u paBoTa ¢ AokyMeHTamm |
Obee BpemMA paboTel I 18m.21¢c
0u. 10m 20m. 30m. 40 m. 50 m. Tu

_ 17m.37C
h KomMep4eckoe peanokeH... D:\lokymeHTbI\KoMMepUecKoe npeanoxerne.doc

k Pesiome docx e

rC Users\Alex\Downloads\Pe3tome. docx

Hoewii gokyment MS Office ‘“EW S5c

PucyHok 20. F'mctorpaMma BpeMeHn paboTbl C JOKYMEHTAMMU.

5.10.3 BcnnbiBatowme noackasku

Mpn HaBeAeHUM ykasaTena MbillM Ha HasBaHue AOKYMeHTa
noABMTCA  BCM/blBaloWaa MoAckaska, coaepkalljas — 6onee
NoAPOB6HYIO MHHOPMALIMIO O JAHHOM AJOKYMEHTE.

YTOObl CKPbITb BCM/bIBAOLLYHO MOACKA3KY, MNepemMectuTe
yKasaTeslb MbllLK Ha Ntoboe CBO6OAHOE Mone.

PyKOBO/CTBO Mosb3oBatens Stat
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— MpocmoTp 1 paBoTa ¢ AoKyMeHTamK

Bpema paboTh! C AOKYMEHTaAMKH
[¢]

Guiee BpemA paboTel I 18m.21c.
Oy 10 M. 20 m. 30 m. 40 m. 50 m. Ty
h KUMME\DqECKue MPEANOKEHN.... [y V1OKyMEHTLI\KOMMEPUECKoe NpeanoKeHne.doc 17m37ec.
& Pe Kommepueckoe npeanoxenue.doc 00:17:37 (98%) e
Tun: AokymenT Microsoft Ward 2007
HE  nyte: 0:\okymersr 5c
|
PucyHok 21. lpyMep BCMbIBarOLWEN NOACKA3KN.
5.11 MeyaTb oTYéTaA

HporpaMMa Stat nossonger pacne4yaTtbiBaTb OTYETHI O

paboTe nofb3oBaTtenen Ha npuHTepe. [na oToro [[0CTaTO4YHO
Bbl6paTb MOMb30BaTENdA, OTYET O paboTe KOTOPOro  Hy»KHO
pacnedataTb, 3a4aTb BPEMEHHON WHTEPBan M Ha)aTb KHOMKY

[ = MeuaTb], pacnonoXxeHHyto Ha NaHeN MHCTPYMEHTOB. [pn 9ToM
JOSIKHO ~ OTKPbITbCA  CTAHAAPTHOE [ManioroBOE OKHO Me4vaTy
JIOKYMEHTOB, MPUMeP KOTOPOro NpeACTaBeH Ha pUCyHKe 22.

Mevate x
MpuHTER
Wmn: HP LaserJet Professional P1102 ~ Ceolictea. .
CocToRHME: loToB
Tun: HP LaserJet Professional P1102
MecTo: USBODM
KomMmeHTapuii: [] Nevam & dain
IwanasoH nesam Korm
@ Bee Ywcno Komi: 1 -
CTpaHmus! 1 1
Blige neHHsIit iparMeHT 1 1 2 2 3 3
Cnpaexa Crmvena

PucyHok 22. OTnpaBKa AOKYMEHTA Ha neyaTb.
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Mpn paboTe C [aHHbIM AWANoroBbiM OKHOM obpaTtuTe
BHUMaHWE Ha UMA NPUHTEPA, €CNM JOKYMEHT HY)KHO pacnedyaTtaTtb Ha
JIpyrom MnpuHTepe, TO BbIGepuTe ero B BbiNagatolleM crnmcke. MNpu
HEOBXOAMMOCTM MOXHO MPOBEPWUTL E€ro CBOMCTBA M HACTPOUTb
napamMeTpbl CTpaHuUbl. [11s 9TOro Hakmmute KHonky [CeoiicTea..]
CnpaBa OT MMEeHM NpUHTEpa. Tak e MOXHO 3aAaTb, KaKne UMEeHHO
CTPaHMLbl OTYETA HY>XKHO pacriedaTaTb 1 B CKOSTbKUX 9K3eMMsipax.

Mocne TOro Kak BCe napameTpbl Medatu NpoBepeHbl, ANA
OTMNpaBKM JOKYMEHTa Ha nedaTb HaxxmuTe KHomnky [OK].

5.12 lpepBapuTenbHbIA NPOCMOTP

Mepen TeM, Kak OTMPaBWTb AOKYMEHT Ha nevyaTb, MOXHO
NPOCMOTPETb, Kak 6yAeT BbIraAeTb OTrneYaTaHHbld [JOKYMEHT.
YTO6bl NOCMOTPETb AOKYMEHT C PasbuBKOM Ha CTPaHWLbl B TOM
BUAE, B KAKOM OH 6yAeT HaneyaTaH Ha NpUHTEPE, HaXKMUTE KHOMKY

[ = MpepBapuTenbHbiil  nMpocMoTp], KoTOpas pacnosoxeHa Ha
naHenn NHCTPYMEHTOB.

B BepxHen uvacTM y OKHa MpeaBapuTesibHOro npocMoTpa
HaxoAMTCHA CTPOKa YMpaBMSWMX KHOMOK. Has3BaHWMA KHOMOK W
COOTBETCTBYHOLINE UM OENCTBUA CReayroLLme:

BEPHYTbCS K r1aBHOMY OKH
e Hasap, PRy y OKRY
nporpamMmbil;
! TKPbITb aNoroBoe OKHO BbiB
MeyaTh... OTKPbITb ANANOroBoe OKHO ofAa

OOKYMEHTa Ha MnedaTh;

BEMINYNTD CTPAHMLLY, YTOBbI MOXH
N YBenuuutb yBe CTPaHuLy, YTOBbl MOXHO

OblNI0 pacCCMOTPETb AeTanu;
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MEHbLLUNTb pa3Mep CTpaHuLbl;
\ YMeHbLWNTb y p pCTP Het,

NepPEeKIIOYNTD PEXXMM OTOBPAKEHUSA
C O[IHOW Ha ABE CTPaHMLibl cpasy K
06paTHo;

2 Ctp./1Crp.

BEPHYTHCA K NpeblayLLen

( MNpeabiaywas
CTPaHULE;

cTpaHMua
> Cnegytowwas NoKasaTb CMeAyHoLLYrO CTPaHMLY.
cTpaHMua

YTOObl 3aKpbiTb OKHO MpeABapuUTENIbHOrO MpocMoTpa U

BEPHYTbCS K MaBHOMY OKHY, HaXKMWUTE KHOMKY [ G Hasag].

5.13 CoxpaHeHue 1 NpocCMOTP OTYETOB

[na ypo6cTBa MCMNOMNb30BaHMS W BO3MOXHOCTM O6MeHa
nHopMauvern B Mporpamme Stat  npegycmoTpeHa
BO3MOXHOCTb BbIFPY3KM OTYETOB B (ain cob6CTBEHHOro dopmaTa
*wsd. CoxpaHEHHble OTYETbI MOryT ObiTb MPOCMOTPEHbI B K060
BEPCUM MpPOrpamMmbl Stat. bnarogaps aTOMy COXpaHEHHble
JOKYMEHTbI MOXHO OTKPbITb M MPOCMOTPETb Kak Ha CBOEM
KOMMbtOTEpe, TaK M Ha Nt06OM APYroM KOMMbKOTEPE, Ha KOTOPOM
yCTaHOBMeHa nporpamMMa Stat.

CnefyeT OTMETUTb, YTO B AOKYMEHTE COXPaHATCH AaHHble
TONbKO O paboTe TeKyllero BbIGpaHHOrO MOSb30BaTeNs W AnA
3a[JaHHOrO MHTepBana BpeMeHW. PaboTaa ¢ [JOKYMEHTOM, Henb3s
NPOCMOTPETb MHbOPMaLMIO O paboTe APYrMx Monb3oBaTene unn
3a paMKaMu BbIOGpPaHHOIo MHTepBaa BpEMEHM.
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Ons Toro YTOObI COXPaHUTb OTYET, HaMOUTE U HaXXMWUTE Ha

naHenm UHCTPYMEHTOB  KHOMKY [HCoxpanTb]. [anee B
OTKPbIBLIEMCS [IMANIOTOBOM OKHE YKaxuTe nyTb (KyAa HY>KHO
coxpaHuTb hain) u uma daina. Haxmute kHonky [CoxpaHuTb). B
pesynbTaTe [aHHble, KOTOpble MpefcTaB/eHbl Ha oKpaHe, 6yayT
COXpaHeHbl B (aiin.

B kayectBe uMMeHM danna  YAO6HO  yKasblBaTb  MMS
Nonb30BaTenNsa u AaTty, Hanpumep: AHapen_17.10.77.wvd.

OTKpbITb paHee COXPaHEHHbIA JOKYMEHT B NporpaMmMe MOXHO

NGO C MOMOLLbK KHOMKM [ OTKpbITb], pacrnonoXeHHOW Ha
NaHenu WHCTPYMEHTOB, MO0 M3 OKHa «[1pOBOAHMKA», ABOMHbLIM
LLIENYKOM MbILLK MO UMeHN dalina.

3akpbiBaTb MpoCMaTpMBaEMbli JOKYMEHT He HY>KHO, OH byaeT
3aKpbIT  MPOrpamMMor  aBTOMaTU4YecKy, Kak  TOfIbKO AN
oTO6paXkeHnss nHGopmaumm 6yaeT BblibpaH HOBbIA MOb30BaTeNb
MM ByaeT OTKPbIT HOBbIM OKYMEHT A9 NPOCMOTpa.

5.14 3kcnopT AaHHbIX

Mporpamma Stat nosBonseTr aKCnopTMpoBaTb  BCe
cobpaHHble AaHHble B dainnbl popmaTa XLS n XML.

®opmat XLS ynobeH Ana nocnemyrowlen pydqHor o6paboTKu
[aHHbIX, (OPMUPOBAHUST COOCTBEHHbLIX OTYETOB U MOCTPOEHUSA
CpaBHUTENMbHbIX AvMarpaMm B nporpammax Microsoft Office Excel,
OpenOffice Calc nnn apyrmx aHanorMyHbIX TabNNYHbIX pefakTopax.
Mpn akcnopTe AaHHbIX B (opmaTe XLS pgaHHble BbIBOAATCS Ha
OTAENbHbIX JINCTaX COrNacHO WX MNPeACTaBfIEHWUIO B MPOrpaMMme:
«Bpems paboTbl», «[TporpaMmbly, «/HTepHeT», «[oKyMeHTbl». Ha
oTaensHoM nuncte «OnosgaHUs» BbIBOAUTCH CMMCOK OMO3AaHWA.
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JINCTbI, OaHHble MO KOTOPbIM He Bbl6paHb| A4 SKCropTa, MOryT
OTCYyTCTBOBaTb.

®opmaT XML npeaHasHayeH [/1a 9KCrnopTa AaHHbIX B Apyrue
CUCTEMbI XpaHeHNs 1 06paboTkM MHhopMaLnn. JaHHbIn GopMaT Nno
(haKkTy sABNAETCA YHMBepPcaNlbHbIM (OpMaTOM MMMOPTa/SKcnopTa
JlaHHbIX 4151 60NbLUNMHCTBA MHHDOPMALIMOHHbBIX CUCTEM.

YTO6bl 9KCMOPTUPOBATb AaHHbIE M3 MPOrpaMmbl Stat B
rNaBHOM OKHe MporpamMMbl 3aAainTe Tpebyemblii Nepros BpeMEHM U
BblbepuTe Monb30oBaTeNna WK rpynmny nofib3oBaTenen, No KOTOpbIM
HY>XHO chopMMpPOBaTb BbIrPy3Ky. 3aTeM Ha MaHenu UHCTPYMEHTOB

(=L
HaxkMuTe KHOMKy [+ 3kcnopT aaHHbix B Excel/XML]. Ha skpaHe
JIO/IKHO NOSABUTHCA OKHO 9KCMopTa AaHHbIX, Kak Ha pUcyHKe 23.

3KcnopT AadHbix B Excel / XML X

WaBnoH:  Hoewii wafinox v H

® BoibpaHHbii NOABIOBATENL / TRYNNA

JaHHbIe N0 BCeM MOo/b30BaTeNAAM JaHHbIE NO YYETHBIM 33MHCAM

Bbll’p‘_-,’}kaE'MblE' AaHHblE:

\/| Bpema paGorsi corpyammkos v/ Crmcok onospamii

/ Mcnons3osanye nporpai Boirpy:xate:  Gonee 15-M MHHYT =
/| NoapoBHbie ceeeHiA

/' Zlanmbie o noceulenm BeB-caitToR

/| Cnucok oTkpeiTex AokyMenTOR

v/ ToapoBran urcopmauyn
3JKCnopT... OTmeHa

PucyHok 23. NapaMeTpbl aKkcnopTa AaHHbIX.
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B OKHe aKcrnopTa MOXHO Bbl6paTb, KakMe MMEHHO AaHHble
6yayT 9KCMOPTUPOBaHbI. BbIGOP TOMBKO HYXXHbIX MOnei nos3sonseT
YMEHbLLNTb pasMep WUTOroBOro darna, a Takxke ynpocTUTb ero
CTPYKTYPY. Mpn hOpMMPOBaHNM CMINCKA ONO3AaHNIA PEKOMEHyeTCs
BblI6paTb MPUEMEMbIA MHTEpPBaN BPEMEHW OT Hayana pabo4vero
BPEMEHW [0 BKJYEHMS KOMMbiOTepa. B nMpoTuMBHOM cnydae, B
cnucke 6yayT MPUCYTCTBOBATb BCe OMO3[aHust Aaxke Ha OfAHy
MUHYTY, ¥ CMIMCOK MOXET MOSTYyYUTbCA N3BbITOYHBIM.

[ins TOro 4To6bl B Cneaytolwmin pas He BbIGUPaTb HyXXHble
NoNns 3aHOBO, 3aAaHHble MapamMeTpbl MOXHO COXPaHWTb B BuAe
wabnoHa. [ns 8TOro mocne HacTPOWKM BbIrPy3KM BBeAUTE UMS
HOBOro LWabfoHa B TeKCTOBOM MoJfie  BbIMaAatoLLIero crnucka

«LLlabnoH» 1 HaxXmuTe KHOMKY [t"]. B 6yayuiemM MOXHO 6yaeTt
BbIGpPATb HY>XHbIN LWAGIOH U3 CrmcKa.

Korpa napameTpbl aKcnopTa 3afaHbl, A5 3anMCU AaHHbIX B
bain HaxxmuTe KHoMKy [SkcnopT...]. Ha aToMm Wware MoXHo Bbi6paTh
dopmat darna «KHura Microsoft Office Excel» nnu «Tabnmua XMLy,
a Takke UMA aina 1 Katanaor, B KOTOPOM OH OyAeT COXPaHeH.

MNpu BbIrpy3ke fdaHHbix B XML wcnonb3yercs KoAMPOBKaA
UTF-8. ®ann nmeeT APeBOBUAHYHO CTPYKTYPY M 3aBUCUT OT TOrO,
Kakune nons 6bln Bblb6paHbl ANs BbIFPy3KW. Yncno sanucen B haitne
3aBUCUT OT Mepunoa BbIrPYy3KM U KONMYECTBA COTPYAHUKOB.

MoapobHasa nHdopmauma no cTpykType XML dainna BbIxognT
3a paMKM [aHHOrO PYKOBOACTBA M MOXET ObiTb MpefoCTaBlieHa
CNY>K60M TEXHNYECKOM NOAAEPXKKM MO NPSAMOMY 3arnpocy.
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6 [llporpamma ScreenView

MNporpamma ScreenView npegHasHaveHa 415 GOHOBOW 3anucu
M MNPOCMOTPa CHWMKOB 3KpaHa HEMOCPEACTBEHHO B rpoLuecce
06bl4YHOM paboTbl nonb3oBatensa. [ns yaobctBa paboTbl C
nporpamMMon  MPOCMOTP  JlaHHbIX  peann3oBaH Mo MNPUHLKNY
BuAeonneepa. NporpaMmma nogaepXMBaeT MeXaHn3mM nokagpoBoro
nokasa M3006paXKeHun ¥ nocnefoBaTeNbHOro BOCMPOU3BEAEHWS.
Mo3BONSAET BbIrPY)KaTb BblbpaHHble n306paxkeHus B hopmaTe JPEG
AN nocnegyrowen o6padoTKM, MPOCMOTPa W/ aHanmaa.

Ecnn nporpamma ScreenView YyCTaHOBNEHa B KayecTsBe
pacLUMpeHna NporpaMmmbl Stat, To ans 3anycka nporpamMmbl 13

nporpammbl Stat [OCTaTOYHO HaxkaTb KHOMKY [- CHUMKM
aKpaHal, HaxoAALlyCA Ha NaHenM WMHCTPYMEHTOB.  Takke
NporpaMmy MOXKHO 3anyCTUTb 13 rMaBHOMO MeHo Windows:

Myck — Bce nporpammbl — WorkStat Home —
— [1pOCMOTP CHMMKOB aKpaHa

O6pallaeM BHMMaHMWE, YTO B 3aBMCUMOCTM OT 3afaHHbIX B
mpoLecce  YCTaHOBKM  MPOrpammbi Stat  napameTpoB
nporpaMma  ScreenView MOMXeT OTCYTCTBOBaTb Ha Ballem
KOMMbOTEpE.

NHTepdenc nporpammbl ScreenView BO MHOTOM aHanornyeH
NHTepderncy nporpamMmmb Stat. Bce OCHOBHble 3/1EMEHTDI
yrnpaBfeHna B nporpamMme ScreenView TakXKe pa3MelleHbl B
npeaenax rnaBHOMO OKHa MporpamMmbl. [nsa yaobcTBa HaBuraumm
9NeMEHTbI ynpaBneHus pasfeneHbl Ha rpynnbl U pasMeLleHbl Ha
OTHENbHbBIX NAHENsAX, Kak B MPUMEpe Ha pUCYHKe 24.
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PucyHok 24. [ naBHOE OKHO MporpamMmbl ScreenView.

NaBHOE OKHO MPOrpaMMbl PasbuUTo Ha HECKOJSIbKO 06/1acTeln,
Ha KOTOPbIX pasMeLLieHbl BCe OCHOBHbIE 8/IEMEHTbI YpaBneHus:

1) TlaHenb MHCTPYMEHTOB.

N

MNaHenb Bbi6opa AaTbl.

RS

NHdopMaLMoHHoe none.

ul

)

)

) Cnucok nonb3sosaTenen.
)

) [aHenb ynpaBneHns NoKasoMm.
)

6) 06nacTb OTOGPAKEHNA CHUMKOB 9KpaHa.

6.1 TlaHenb MHCTPYMEHTOB

MaHeNb MHCTPYMEHTOB pacrioniaraeTcst B BEPXHEN YacTu OKHa
M MO3BOMSAET MOMYYMTb ObICTPbIA  JOCTYN K HACTpoMkam ¥
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JOMNONHUTENBHBIM ~ DYHKUMAM  Mnporpammbl.  Kaxkaplh  anemMeHT
naHen MHCTPYMEHTOB OTBEYaEeT 3a onpeaenéHHoe AecTBHe.

Humxe npeacrtaBfeHbl MKOHKW  BCEX 3JIEMEHTOB  MaHEsn
NHCTPYMEHTOB M COOTBETCTBYHOLLME NM LeNCTBUS:

B CoxpaHTb NO3BOJISIET COXPaHUTb M300paXKeEHHe,
npocMaTprBaeMoe B HaCTOALLNIA
MOMEHT;
'f. Monbsosartenu | CTKPbBIBAET OKHO DENAKTMDOBAHNA
- CMu1CKa Nob30BaTenew;
£ Hacrpoiika NO3BOMSET MBMEHWUTb HACTPOWKM
CRYKEbI CNY>KObl 3aNMCK CHYUMKOB SKPaHa;

nepektoYeHne Mexy MoHUTopamm
] MoHuTOop 1 EPEKTIOHERNE MEXAY MORMTODPA
nonb3oBaTens, B JaHHOM Clly4ae Ha

nepBbif U3 HUX;

MepeKrYEeHne Ha NoceaHWN
- MoHuTop N P A
MOHWTOP.

B cny4dae ecnn KakoM-nMbo 13  3NEMEHTOB  MaHenu
NWHCTPYMEHTOB HEAOCTYMNEH (,EleVICTBl/Ie no HEMY HE MOXET 6bITb
BbII'IOﬂHeHO), OH CTaHOBUTCA Ceporo uBeTa W He pearnpyeTt Ha
AOBWXXEHNE KypCOpa N HaXXaTne KnaBuLl MblLLN.

6.2 [opsapok paboTbl ¢ NporpaMmon

Ona npocMoTpa WHMopMaumm o paboTe AOOOro 13
nonb3oBaTeneil, AOCTAaTOYHO YKasaTb HY)HYHO AaTy Ha naHenu
BblbOpa AaTbl M BbIOpaTb HY>KHOrO MOMb30BaTeNsA B OOLLIEM CMUCKe

PyKOBO/CTBO Mosb3oBatens Stat
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nof kKaneHgapém. Ecnn B nporpaMme MMeEROTCH AaHHble O paboTe
NONb30BaTENS Ha 3aflaHHYO AaTy, TO Ha 9KpaHe 6yaeT nokasaH
NEPBbIA CHUMOK 3KpaHa NoMb30BaTens 3a 3TOT [IeHb, U 3N1EMEHTbI
Ha MaHeNM ynpaBAEHUSI MOKA30M CTaHyT aKTWBHbl. B MpOTMBHOM
Cnydae B 06/1aCTV OTOBpaXKeHWs CHUMKOB 3KpaHa 6yaeT BuAHa
Haanncb «CHUMKKW 3KpaHa OTCYTCTBYHOT».

6.3 YnpaBneHue NoKasom

[ns  ynpaBfieHUss MOKa3oM npefHasHaveHa creymnanbHas
MaHesb, KOTOpas pacrosioXKeHa BHU3Y aKpaHa. [aHenb ynpasieHns
NMOKa30M COLEPXKUT 3NEMEHTbLI YNPaBIeHUA, aHaNOrM4YHble KHOMKaM
ynpaBieHnss 06bIYHOroO Buaeonneepa. MNpumep naHenu ynpaBneHuns
NMOKa30M MpeAcTaB/IeH Ha PUCYHKeE 25.

PucyHoK 25. [laHesnb ynpaBneHus nokasom.

B BepxHeilt MOMIOBUHE MaHenu ynpaeBfeHUs  MOoKas3oMm
PacrnosioXXeHa LiKana BPeMeHM C OTMETKOM Tekyllen no3uumm
NoKasa CHUMKOB 3KpaHa. LLIkana otobpaxaeT BpeMEHHON NHTepBan
oT 00 no 24 4acoB. Te MOMEHTbI BPEMEHU, ANA KOTOPbIX UMEKTCS
CHMMKW BKpaHa, Ha LWKaje OTMEYeHbl LBETHOM 3anuBKOMW.
HenocpeACTBEHHO Haj LIKANOM HaxXOAMTCA yKasaTellb TekyLlen
no3unLmMm nokasa CHUMKOB aKpaHa. YKasaTeslb MOXXHO NMepemMecTUTb
Ha M0G0 MHTEPECYHOLWMIA BaC MOMEHT BPEMEHM, HO TOSIbKO €C/n
ANS HOBOW MO3MLMM eCTb CHUMKM 3KpaHa. YToObl MepemMecTuTb
yKasaTefb, WENKHUTE NEeBOM KJIaBULLIEN MbIWM MO BPEMEHHON
LLIKaie Ha HY>XHOM oTpesKe. TakxKe yKasaTeslb MOXHO 3axBaTUTb U
NepeMecTnTb C MOMOLLIbHO MbILLIM Ha HY>KHYHO MO3ULINHO.
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[BOMHON LLUENYOK MbIWM MO MaHeIM LWKane BPEMEHM
no3BonseT  3aduKCMpoBaTb  HavasbHYHO  MO3ULMIO  OTMETKM
BPEMEHN. ITO MOXET O6biTb YAOOHO, €CAM HY>XHO MPOCMOTPETH
CHUMKM 9KPaAHOB HECKOJIbKMX MOJSIb30BaTESEN, NOSTyYeHHbIE B OHO
BPeMS, MM CHUMKM 3KpaHa OAHOro MoSb30BaTeNd, HO 3a pasHble
OHW. B aTOM crydae Mpu NepeKTtodeHnn Mexay nonb3oBaTenamMm
AWM aatamMu no3nums OTMETKN BpeMeHM ByaeT dhuKCupoBaHa, 1 Ha
9KpaHe byaeT NOKasblBaTbCS HE NePBbIA CHUMOK 3a AeHb, @ CHUMOK,
MoJly4YeHHbIN HENOCPEACTBEHHO B 3ajjlaHHOe Bpems. [1ns Bbixoda 13
[aHHOro pexknuMa ABaxAbl KIIMKHUTE MO LKane BpeMEHMW.

Bpemsi nofyyeHnss Tekyllero oTobpaXxaeMoro CHMMKa aKpaHa
nokKasaHo Mo LUeHTpYy MofA LKanon. Takxke nof LUKanon BPeMeHU
HaxoAATCS OCHOBHbIE KHOMKW YNpaBieHns NoKasoM:

|<] - nepexop K nepBOMY AOCTYMHOMY 1306PANKEHUIO;

%] - nepexop Ha OAVH CHUMOK Ha3ag Mo BpeMeHY;

P> - 3anycTUTL NOCNeA0BaTENbHbIN MOKa3 N306PaXKeHNI;
|| - ocTaHOBWUTL aBTOMATUYECKUI MOKA3 N306PAKEHNI;
| - nepexon k cneaytoLLeMy CHUMKY aKpaHa;

[>| - nepexoa k nocnegHemy CHUMKY aKpaHa.

Ecnn cHUMKN 9KpPaHa HEAOCTYMHbI, TO BCE KHOMKW YyNpaB/1eHNA
NOKa3oM 6y,£|,yT HeaKTMBHbI. TakXXe 4acTb KHOMOK MOXET ObiTb
HEaKTMBHa, €C/Zin B COOTBETCTBYHOLLUEM WM HarnpaB/eHUN TMoKa3a
CHMMKMW 3KpaHa OTCYTCTBYHOT.

HeKOTOpble N3 nonb3oBaTenen B Xofe pa6OTb| MOTYT
NCNoJib30BaTb HECKOJIbKO MOHNTOPOB, HarNnpnMep aKpaH HoyT6yKa n
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MOAK/KOYEHHDBIM K HemMy MOHWTop. [lporpamma  ScreenView
3anncbiBaeT CHUMKM 3KPAHOB CO BCEX MOHUTOPOB. [ mpocMoTpa
CHUMKOB C HECKOJIbKMX MOHUTOPOB U MEPEKITKOHEHNS MEXAY HUMU
MCMOSMb3YNTE COOTBETCTBYHOLLME KHOMKM Ha NaHe IV UHCTPYMEHTOB.

6.4 CoxpaHeHMe CHAMKa 3KpaHa

Bce cobpaHHble nporpammoit ScreenView  M306pakeHms
XPaHATCA B TEYEHME OrPaHUYEHHOTO BpeMeHn. Ecnn B fanbHellemM
Bam Hy>keH 6yaeT OAMH M3 CHMMKOB, TO MOXET 0Ka3aTbCs, YTO K
3TOMY MOMEHTY OH BYAET y>Ke YAaNEH NPOrpaMmMOon.

Bbl MOXeTe COXpaHUTb K060 M3 NPOCMaTpPMBAEMbIX CHUMKOB
9KpaHa BO BHELWHWA Gali U TeM CaMbiM COXpPaHUTb ero Aans
nocneaytoLlen paboTbl. YTO6bl COXPaHUTb HY>KHbIA CHUMOK 3KpaHa,
chenanTe Tak, 4TObbl OH OblN BWAEH B 06MaCTXM OTOBpPaXKeHWUs
CHUMKOB 3KpaHa (BbIGeEpUTE HY>XKHYHO AaTy, Nosb3oBaTeNs, MOHUTOP

n Bpems). [locne aTOro HaXMUTe KHOMKY [EI CoxpaHuTb] Ha
NaHenm MHCTPYMEHTOB. B OTKPbIBLLEMCS OKHE BblbepUTe KaTasnor u
BBEANTE UMS darnna. Mo yMonyaHuio nMs Gainna cocTouT U3 AaThbl,
BPEMEHM 1 UMEHM NOMb30BaTENs, HO MOXHO yKa3aTb 1t060e Apyroe.
Haxxmute kHonky [CoxpaHuTb]. CHUMOK aKpaHa 6y[aeT COXpaHEH B
dopmaTe JPEG 1 MOXET 6bITb MPOCMOTPEH B HOOON Nporpamme
NpOCMOTPa W pefakTupoBaHus dotorpauii.
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7 HacTtpouka v ynpaBneHue

7.1 PepakTupoBaHue CrucKa y4€THbIX 3anucemn

Cnmcok nonb3oBaTeneit GopmupyeTca ¥ OBHOBMAETCA B
nporpaMme  aBTOMAaTMYecKn. KaxkAbld  HOBbIM  NoNb3oBaTeNb
3aHOCUTCH B CMNMUCOK MO CBOEM YYETHOW 3anncbio. 3adacTyro
Y4ETHAs 3anMcCb NPeACTaBIAeT COO0M HEKOTOPYH KOPOTKYHO 3anuch
nnu abbpeBmaTypy MMeHun nonb3oBaTend. [opasgo yaobHee, Koraa
[laHHble OTOOPaXKaroTCS NOA peasnibHbIMK MMEHaMU MOMb30BaTeNen.
[na oaToro B nporpaMMme MpegycMOTpeHa  BO3MOXHOCTb
pefakTMPOBaHNS CMMCKa MONb30BaTenel, YTobbl OTKPbITb OKHO

v
) y =
pefakTopa YYETHbIX 3anmcein HaxmuTe KHomKy [ *aa Monb3osaTtenu]
Ha NaHenu MHCTPYMEHTOB B IMTaBHOM OKHE NMporpamMMbl.

Cnucok none3oeatenei _ X

an Ona Damunna
& Nagen
WmnA: Ona
& Hnma
OtuectBo
Otobpaxkenne | YuyeTHble zannci
OroBpamate kak:  OnA -
He nokassieate A3HHOro NONE30EATENA B CMIMCKHE
Kommentapuii:
o [HoGasuTe ¥ CoXpaHuTb 3aKpeITh

PucyHok 26. OKHO pefjakTMpOBaHUs CNucKa Nonb3oBaTenen.
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[ns yno6cTBa HaBWraumm Bce 3/1eMeHTbl OKHa CKOMMOHOBaHb
B Tpu rpynnbl: «Cnucok nonb3oBatenei» (cnema), «OcHoBHas
nHbopmaums» (BBepxy cnpasa) 1 «JononHnTenbHas MHPopMaLns»
(cnpaBa BHK3Y).

7.1.1 W3mMmeHeHune oTobpa)kaemoi nHpopmavmm

[Ana mn3meHeHus wuHbOPMaUMKM, CBA3AHHOM C OOHUM K3
Nonb3oBaTenen, BblbepuTe €ro B CNUCKe Ha naHenw cneea. [lpu
3TOM BCe Nona GopMbl O6HOBATCSH, M B HMX 6yaeT npeacTaBfeHa
MHMOPMaLMA, COOTBETCTBYHOLLAsA BblIGPAHHOMY MOMb30BATESNHO.
Ecnn kakas-nmbo MHbopmMaums paHee elle He 6Hblfla yKasaHa, To
COOTBETCTBYtOLLEE MHDOPMALMOHHOE none 6yAaeT MyCTbiM. YTO6bI
M3MEHUTb 3Hay4eHue NKOOro M3 Mosien, NPOCTO HaBeaUTe Ha Hero
KypCop MbIlWN W LIENKHATE NEBOM KNaBULWIEN Tak, 4Tobbl B
COOTBETCTBYIOLLEM MOMEe MOABWMACA TEKCTOBbIM Kypcop. [anee
BBEJMTE HOBbIN TEKCT UM BHECUTE NPABKM C KNaBuaTypbl.

iameHeHne  nonen «PamMunusay, «ms», «OTYecTBOY
aBTOMATUYECKM MPUBEAET K U3MEHEHUIO OTOOPaXkaeMom 3anucu B
Cnucke nonb3osaTenen. [pyn HEOH6XOAMMOCTN OTObpaXKaemMoe NUMS
NONb30BaTeNA MOXHO Bbl6paTb M3 CMMCKa AOCTYMHbIX BapnaHTOB
WA 3afaTb BPy4YHyrO. [Nsa 3TOro nepektouMTechb Ha BKIadKy
«OTO6parkeHne». B none «OTobBpaxkaTb Kak» BblbepuTe HOBOE
3HaYeHMe M3 CIMCKa BO3MOXHbIX BapuaHTOB WM BBEAUTE UMS,
KOTOpOe ByAeT MCMONb30BaTbCH A1 OTOBPAXKEHMA NONb30BaTENS B
CMUCKe, C KNaBmnaTypbl.

Mo psagy npuurMH MOXeT noTpeboBaTbCsi He MoKasblBaTb
O[IHOro M3 nosb3oBaTtenei B o6LIeM crnucke. [pocToe ynaneHune
nonb3oBaTenss M3 CrnuMcka He pewuT npobnemy Befdb OH OyaeT
fo6aBneH B Hero aBToOMaTWM4ecknM Mnpu ovepeHOM OBGHOBNEHWM
JlaHHbIX. YTObObl BbIOGpPaHHbLIA MONb30BaTeb He OTob6pakancs B
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O6LLI,€M CMnnckKe, OOCTaTO4YHO YyCTaHOBWUTb rajno4Kky BO3Jie HaAnmcu
«He nokasblBaTb AaHHOMO NOSIb30BAaTENA B CMNCKE.

Otobpaxenne | YyeTHele aanucu
Orobpamkare kak: | Ona -

He nokaswieate A@HHOM NONE0E3TENA B CMHCHE

KommeHTapmi:

PucyHOK 27. PefakTpOBaHWe MMEHM NMob30oBaTeNs.

7.1.2 YnpaBneHue y4ETHbIMU 3aNUCAMMU

B nporpamme Stat 3a ogHMM nonb3oBaTeENeM MOXHO
3aKPENUTb HECKOMBbKO YHETHbIX 3anucelt. 3T0 HEOOXOAMMO B CIy4ae,
Korga nosib3oBaTtesnin o TeM UK UHbIM MPUYMHAM UCTONb3YHOT He
OLHY, @ HECKOJIbKO YYETHbIX 3anucen. Hampumep, OoKafbHYHO U
YYETHYHO 3anncb B JoMeHe. YT0bbl 06aBUTb UK yaanuUTb YYETHbIE
3anucu y O4HOro 13 nosib3oBaTenen HyXHO BbIOpaTh ero B Crvcke u
MNePEKITOYNTBCHA Ha BKIAAKY «YYETHble 3anucuy, npumep KOTOPOM
npefcTaBneH Ha pucyHke 28.

YTobbl [06aBMTb HOBYHKD YYETHYHO 3anucb AOCTATOYHO
3ano/IHUTL Nona «[JoMeH» 1 «Y4eTHaa 3anucb». Ecnm Takom 3anucu
B CMWCKe Mofb3oBaTend ewgé HeT, kKHonka [[o6aeuTb] cTaHeT
aKTUBHOWN.
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Orobpaxenne | Y4YeTHLle 3anucu

MYPCho l.ya AomeH:
MYPC

YueTHas sanmce:

olya

YoanuTe

PrCYyHOK 28. PejakTMpOBaHME CMMCKa YHETHbIX 3arnncen.

Mpy  pefakTUpoOBaHMM CMCKa YYETHbIX 3anmMcein MOXHO
CTONKHYTbCA C CUTyaLmel, Koraa gobaBnsemas y4ETHas 3anmchb yxxe
3aKpeneHa 3a ApyrMm nonb3oBaTenem. B aToM cnydae go6aBneHne
YYETHOWM 3anncK K BbI6paHHOMY MONb30BaTENtO OyAeT HEBO3MOXHO.
MNepen Ao6aBeHNEM TakKOW 3anMucK CHayana ydanute eé y Toro
NoNb30BaTeNs, 3a KOTOPbIM OHa Oblna 3akpensieHa paHee. [Ons
3TOr0 BbIGEPUTE HY>KHOIO MOMb30BaTeNA B CMUCKE, Aanee B CruCcKe
YYETHbBIX 3anucen BbIGEPUTE HYXXHYHO 3aMnCb N HaXXMUTE KHOMKY
[Ypanutb]. Mocne aToro y4ETHYHO 3aMnCh MOXHO BYeT A06aBUTb B
CMMCOK YYETHbIX 3anmcei nboro Apyroro Nonb3oBaTens.

7.1.3 ®doTorpadusa nonb3osatens

3anucb 0 Nonb3oBaTesie MOXXHO AOMNONHNTL ero GoTorpaduen.
YTo6bl NpukpenuTb doTorpaduto  LIENKHNTE NEBOM  KaBULLEN
MbILLIW MO KapTUHKE C M300parkeHeM CuyaTa Nosib3oBaTens creBa
oT nonen «damunusr, «Mmsax», «OTdyecTBO». pn 3TOM OTKPOETCS
CTaHAapTHOE AManoroBoe OKHO Bblbopa (darna ¢ doTorpaduen
nonb3oBaTens. lporpaMma MoAAePXXMBAET BCE OCHOBHble TUMbI
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dannoB n3obpaxeHui: *.jpeg, *.png, *.gif, *tiff n *bmp. Bbibepute
HY>KHbIR harn n HaxmuTe KHomky [OTKpbITh]. Ha akpaHe A0MKHO
NoSIBUTbCS OKHO Bblbopa dparmeHTa doTorpadun, npumep
KOTOPOro NpefcTaB/ieH Ha pUcyHke 29.

3arpyska nsobpaxeHus X

OK OTmeHa

PucyHok 29. Bbibop dhparmeHTa hoTorpadun.

B OkHe «3arpyska n3obpakeHust» HY>XHO BblbpaTb MparMeHT
N306paXKEHNs, COAepXallmMi NULO  Nofb3oBaTens. V3HadanbHO
paMKa Bblbopa (dparMeHTa M3006paXkeHWs1 3aKpblBaeT HEOGOMbLLYHO
4acTb M306PaXKEHMSA N PACNOIOXKEHA B LIEHTPE OKHA. PaMKy MOXHO
nepemMecTUTb Ha N6oN @parMeHT M3006paxkeHus, 3axBaTuB eé€
MbILLKON. MOXeT oKa3aTbCs Tak, 4TO pamMKa O6yAeT CIIMLIKOM
60/1bLLION MM CAULLIKOM MafeHbKoW. B aToOM clyyae pasmep pamku
MOXHO W3MeHUTb. [na 9TOro HaBeauTe yKasaTeflb MbllW Ha
rpaHuLy pamMKM WAM  Ha OAHY W3 BblAENEHHbIX obnacTen,
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PACMOMIOXEHHbIX Ha rpaHWLax pamkK, 1, 3axkaB NeByt0 KaBuLly
MbILLIW, NepeABUHbTE MPaHNLLy B HYXKHYHO CTOPOHY.

B 3aBeplueHne HaxkmuTe KHorky [Ok], n BbIGpaHHbIA dhparMeHT
6yaeT 3aKpennéH Kak hoTorpadursa NoNb3oBaTeNs B €ro aHKeTe.

7.2 YcTaHOBKa BpeMeHMW paboTbl

Ha rpaduke akTMBHOCTX paboTbl NOb30BATENS BblAENAOTCA
Tpn obnacTu: Hepabodee BpeMs, paboyee BpemMsa M 06edeHHbIN
nepepblB. [pumep rpaduvka, KOTOPbIA MNONYyYMTCs, €Cnn 3aaaTb B
KayecTBe pabodvero BpemeHu Bpems ¢ 9:00 go 18:00, BblAeNUTb
obefeHHbI nepepbls ¢ 13:00 oo 14:00, npeacTtasneH Ha pucyHke 30.

B alhan i A A M ASAh il

08 09 10 11 12 13 14 15 16 17 18 10

xl | . [Nepepeis B pabote
| L ™

_ Pabouee Bpems
L

OTobpaKkaeneli BpeMeHHoR MHTepBaan

PucyHok 30. BpemeHHble nHTepBasnbl Ha rpaduke.

Tak Kak rpapuk paboTbl MOXET OTauMyaTtbcss  OT
O6LENpUHATOro, B MNporpamMme Stat  peannsoBaHa
BO3MOXHOCTb HACTPOMKM paboyero BpemeHu. [ns Toro 4todbl
N3MEHUTb AaHHble HaCTPOWMKM, OTKPONTEe OKHO «[paduk paboyero
BpeMeHn». [N 9TOro MpPOCTO LWESIKHUTE MbIWKOW MO  KHOMKe

I/'L\_I .
[ ' Ipadmk paboTbl] Ha naHenn MHCTPYMEHTOB. BHELWHWUI BUA
OManoroBoro OkHa npeAcTaBfieH Ha pucyHke 31.
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I'paduk paboyero BpemeHm X
PaBoumit gevb: Mepepois
Ha4ano: 09:00 ~ Hayano: 13:30 ~
OKOHYaHME: 18:10 = OKOH4aHWEe: 14:30 ~
HE EbIAENATL Ha rpadikkKe He EblAENATE Ha rpadike
HepaGoume aHu: MH. BT. Cp. . mr. \/ Co. \/ Bc.
OBwee epemAa paboTtbl: JonycTimoe onozgaHue:
® O EPEMEHH CECCHH
He Gonee: 15 MHHYT ~
Mo aKTMEHOCTH MO/bIoEATENA
OroBpamaemblil MHTEPEAN: 08:00 - - 19:00 -

08 09 10 1 12 13 14 15 16 17 18 19
Ok OTmena

PucyHok 31. [InanoroBoe okHO «I pad®uk paboyero BpeEMeHM».

B BepxHel 4yacTn okHa «[paduk paboyero BpeMeHN» MOXKHO
yKazaTb Bpemsl Hadana W OKOH4YaHMs pabovero AHs, a Takxke
BblENUTb NepepbiB. BpemMss MOXHO BbibpaTb M3 BblMagatoLLero
CMMCKa MM BBECTW BPYYHYIO C K1aBMUaTypbl, B 9TOM Cly4ae MOXHO
yKasaTb 4acbl U MUHyTbl. [ns 60MblUel HarnsAHOCTM BHM3Y OKHa
PacrofioXXeH MpuMep LWWKalbl BPeMEeHK, WCMOAb3yeMon Ans
MNOCTPOEHUA FPadUKOB akTUBHOCTU. [pn n3MeHeHun nboro m3
MNapaMeTpoB MOXHO HarnagHo yYBWAETb, KaK OyAeT BbIraaeTb
rpadmk paboyero BpeMeHM B OTYETaX.
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Mpn  HEOOXOAMMOCTV MOXHO BKIKOYUTL WM BbIKIOYNTD
BblAaeneHne paboyero BpemMeHn K 06eeHHOro rnepepbiBa Ha
rpacurke. Hepaboyee BpeMsi BbIAENSAETCS CEPbIM (DOHOM.

OTobpaXkaembit  Ha rpa@ukax akTUBHOCTM  BPEMEHHOM
MHTepBan  nporpamMmMa  aBTOMATUYeCKM  MOACTpaMBaeT  Mof
3afjaHHble  paMKu  pabodyero  BpeMeHw. [lo  ymMon4aHuto
OTO6GPaXKaeMblii BPEMEHHOW WHTEepBan COOTBETCTBYET paboyvemy
BPeMeHM ¢ nonpaskon =1 yac. OgHako B NporpaMMe MOXXHO 3adaTh
OGO  OTOBpaXKaeMbll WMHTepBan C TOYHOCTbKO [0 Yaca B
ananasoHe ot 00:00 go 24:00.

Kpome ycTaHOBKM paboyero BpeMeHW, MOXHO TakXXe 3afaTb
[IHW, KOTOpble NMporpamMmMa 6yaeT cynTaTb BbIXOAHbIMW. [s 3TOro
MPOCTO MOCTaBbTe COOTBETCTBYHOLUME FaNOyKM Ha AHAX Heaenn
cnpaBa OT Haanuck «Hepa6oume OHW». OTMeYeHHble AHW 6yayT
BblleNIEHbI B OTYETAX KPACHbIM LIBETOM.

OThenbHoe BHUMaHWe CTOWUT YyAenuTb BbIGOPY anroputma
noAcyeTa BpemMeHn paboTbl. [JocTynHO ABa anropuTma nofacyeTa
06LLEero BpeMeHN paboTbl: «MO BPEMEHN CECCUM» U «MO aKTUBHOCTM
nonb3oBaTens». Ecnn Bbl Bcerga BbIKKOYaeTe KOMMbIOTEP, Koraa
OH He MCMOoNb3yeTcs, TO obllee BpeMs pabOoTbl ydlle CUMTaTb «MO
BPEMEHN ceccuny. B aToM cnydae 3a Hayano paboTbl MPUHMMAETCS
MOMEHT BKJ/IFOYEHMA KOMMbtoTepa. MOMEHTY OKOH4YaHWA paboThbl
COOTBETCTBYET BPEMSI BbIK/TFOHEHMA KOMMbIOTEPA.

Ecnn e Bbl 4acTO He BbIK/IKOYAETE CBOW KOMMbKOTEP, TO
paboTasa No NeEPBOMY anropuTMy, MPorpaMmMa MOXKET MOCUYNTaTb BCE
24 4aca, Kak paboyee Bpems. V36exaTb 3TOro No3BOASET BbIOOP
anropuTMa noAcyeta  O6LIEr0  BPEMEHM  «MO  AKTUBHOCTU
nonb3osaTens». [pn BbiIbope 3TOro anropytMa MOMEHTOM Havana
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paboTbl CUNTAETCH MEPBbIA aKTUBHbIA MOMEHT B paboyein ceccuw,
nocnegHMM — MOMEHT NOCNeAHEN Ha KOHEL| HA aKTUBHOCTM.

Eule oanH napamMeTp, KOTOPbIN MOXHO yKasaTb B HaCTPOMKax
rpaduka paboyero BpeMeHn 3To AOMyCcTMMOe ono3aaHue. B cnyyae
onosaaHus, bonee paspeLleHHOro BpeMeHn, BpeMs Havana paboThbl
B oT4YeTax 6y[eT BbIAENATbCA KPACHbIM LIBETOM.

YTOGbl BHECEHHbIE W3MEHEHUA BCTYMUAM B CUMY, HaxXmute
KHOMKyY [OK] BHM3Y AManoroBoro okHa. Mocne aToro 3ajaHHble BaMu
napameTpbl pabodero BpemeHu 6yayT MCnob30BaHbl MPOrpaMmor
NPV NOCTPOEHNM BCEX MPaPUKOB.

7.3 Bbi6op wpudTa

Ecnu npun paboTe ¢ NPOrpaMMOor BaM KaxKeTCsl, YTO KakKOn-TO
TEKCT B 0611aCTH OTOBpaxKeHnss MHbDOPMaLMN CIIULLKOM MENKUIA nnu,
HaobopOT, CIMULIKOM  KPYMHbIA, WAM  MNPOCTO He  HpaBWUTCA
MCMOMb3YEMbBIN MO YMOMYAHUIO WPUPT, — 3TO NIErKO MOXHO
McnpaBuTb. [Na 9TOro Ha MaHenu WHCTPYMEHTOB MporpaMmbl

HanaMTe KHOMKY [A*"\ WpudTt] n Haxxmute Ha Hee. B pesynbTaTe
OTKPOETCS [ManoroBoe OKHO «LUpUdMT OCHOBHbIX 3MEMEHTOBY.
MpUMep OKHa HacTpoeKk WpWUdTOB MpPefcTaB/ieH Ha pUCYHKe 32.
[lnanoroBoe OKHO HACTPOVKM LPUPTOB NO3BOMAET 3a4aTb LPUDThI
[ BCEX OCHOBHbIX 9/1EMEHTOB 06/1aCTN OTOBPaXKeHNs.
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UJplIC:T OCHOBHbBIX 3NEMEHTOB

Crune: 3aronosok v

Wpndt:  Arial - OBbIUHBIN - 24 n1. ~

TecToBag CTPOKa

Ok OTmena

PucyHok 32. [Inanorosoe okHO «LLpndT OCHOBHbIX 3M1EMEHTOBY.

Bce TeKCTOBblE 9NEMEHTbI B 061aCTN OTOOPAXKEHUsT UMErT
cBov CcTUAW. [pU U3MEHEHUM 3TUX CTUNEN MeHSIeTCA oTobpakeHne
COOTBETCTBYHOLLMX TEKCTOBbIX MOMEN B OTYETaxX. Huxke npeacTaBneH
CMMUCOK OCHOBHbIX CTUNEN.

«3aronoBOK» onpegenser WpndT 3aroJiIoBKOB
MH(OPMALMOHHbBIX BKTAAOK.

«OCHOBHOM TeKCT» 3ajaeT 6a30Bbli WPNGT ANA TEKCTOBbIX
Nonei, KoTopble He NoAnaaatoT Mo Apyrue CTUIN.

«3arofioBKK nosnen Tabnuuy» onpeaensart WpUdT 3arosoBKOB
Tabnuy 1 Ha3BaHWU Nonen.

«3HayeHUss nonei Tabnuu» onpegenser WPUDOT BHYTPU
TabnuL W WPNAGT 3HAYEHNN MHPOPMALIMOHHBIX NONEN.

«Hapnucb: «HeT paHHbIX» 3adaeT WPUOT ANA  KpynHOW
Haanucy, KoTopas MOsIBASETCS MOBepx MycToro rpaduka u
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CUrHanmusmpyeT o6 OTCYTCTBMM [aHHbIX O paboTe COTPYAHMKA Ha
yKasaHHyto faTy.

«BepxHui KOJIOHTUTYN» WpndT nosen BBEpPXY
MHMOPMALIMOHHbBIX BKIaAOK, HEMOCPEACTBEHHO MOA 3ar0sIOBKOM 1
OTAENEHHbIX oT OCHOBHOTO MHMOPMALIMOHHOIO noss
FOPU30OHTAaNbLHOM YepPTON.

«HWXXHUIA KONOHTUTYN» onpeaenseT Wpn@T TEKCTOBbLIX NONel
BHW3Y CTpaHuWLbl, 3TO MOryT OblTb HOMep CTpaHuUbl ¥ AaTa
COCTaBNIEHNS OTHETA.

[N Kaxaoro W3 ykasaHHbIX Bbllle CTUNEN MOXHO 3a4aTb
CBOM WpUDT, pasmep U HauvepTaHue (06bIYHbBIN, MOMYXXUPHbIA,
KYPCWBHbI). Pe3ynbTaT BHECEHHbIX WM3MEHEHWUA MOXHO YBWUAETb
Cpasy B BMe npuMepa Ha 6e/101M 06/1aCTu B HUXKHEN MONOBUHE OKHa.

Ecnu BHECEHHbIE N3MEHEHNS BaM NOHPABUNCH, COXPAHUTE UX.
[1na aToro HaxkmuTe KHomky [Ok] BHM3Y A1ManoroBoro okHa.

7.4 YnpaBneHue cnyx6amu

MporpaMma cobupaeT AaHHble O paboTe nofb3oBaTenein ¢
NOMOLLIbIO CMeLManbHbIX CUCTEMHbIX CNYyX6, KOTopble patoTatoT B
(hOHOBOM peXkMMe B TeueHne BCero BpeMeHn paboTbl KOMMbOTEpa.
Mpn HEOBXOAMMOCTM afMUHUCTPATOP KOMMbIOTEPA MOXET BHECTU
Kakne-nmbo M3MeHEHNsT B NapaMeTpbl paboTbl CMY>K6, OTKIOYaTb U
3anyckaTb No HeEO6XOAMMOCTH.

Cny»x6a «WorkStat Station Service» ob6ecnedymBaeT KOHTPOSb
NOSIb30BATENBbCKMX CECCUIA, MepexBaT M 3anucb MHbopMaumMm o
paboTe nonb3oBaTenel 3a JaHHbIM KOMMbIOTEPOM.

Cnyxx6a «ScreenView Service» BbINONHSAET paboTy Mo
(DMKCMPOBaAHMIO M306PaXKEHMA C SKPaHOB MOMb30BaTeNEN.
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[Ina ynpaBneHus nrobon n3 cnyx6 B 06513aTe/IlbHOM Nopsaake
HeobXx04MMbl NpaBa aAMUHUCTPaTopa. OTKPbITb OKHO YNpaB/eHuUs
CNYy>X60M MOXHO ABYMsi crnocobamu. YAoOHee BCero 3antu Ha
KOMMbIOTEP MO  aAMWHUCTPATOPOM U 3amnyCcTUTb MporpamMmy

Stat mnu ScreenView B 06bl4HOM pexume. [pn 39TOM Ha

NaHenn MHCTPYMEHTOB 6ydeT AOCTyrnHa kHonka [ 7 HacTpoiika
cnyx6bl]. HaxxmuTte eé, 4ns Toro 4Tobbl OTKPbITh AMANOroBOe OKHO
ynpaBneHusa cnyx6oi. 06paTnte BHUMaHWE, ecnu nporpaMma 6bina
3anyuleHa noj 06bl4HbIM MOMb30BATENEM, YKA3aHHbIA 9NeMEHT
NaHeNu MHCTPYMEHTOB 6y1eT HeJOCTYrEH.

[pyron cnocob6 OTKPbITb OKHO YMNpaBAeHWUS CNy>X60M 3TO
3anycTuTb OT  WMEHW aAMWHUCTpaTopa WUCHOMHUMbIA  dann
«wssrv.exe» (ana  cnyx6bl  «WorkStat  Station  Service») wnw
«svsrv.exe» (Ons cnyx6bl «ScreenView Service»), KOTOPbIA HaxoAMUTCS
B cuctemMHoM katanore Windows - "\Windows\SysWOW64\"
("\Windows\System32\" gnsi 32-6uTtHO Bepcumn OC).

7.4.1 Cnyx6a nporpammbl WorkStat

3anyuieHHas B MNOMb30BaTE/IbCKOM  OKPY>XEHMM Mporpamma
ynpaBneHusa cnyxoom «WorkStat Station Service» npepctaBnser
coboit ananorooe okHO. OCHOBHbIMW 3/1IEMEHTAMM OKHa ABAAHOTCS
kHomku [Ctapt] un [Cton], nosBonstolIMe, COOTBETCTBEHHO,
3anyCTUTb K OCTAHOBUTb PaboTy CNyX6bl B POHOBOM PEXMME.

BakHO: nocne OCTaHOBKM CNy)X6bl KOppeKTHas paboTta
OCHOBHOMI NPOrpaMMbl HEBO3MOXKHA.

Mpy  HEO6XOAMMOCTM  06ecneYnTb COBMECTHYHO  paboTy
nporpaMmmoil Stat Home ¢ nporpammont Stat Office Hy>xHO
YCTaHOBWTb raflouky HanpoTUB NyHKTa «PaspelmTb OTrnpaBKy
AaHHbix ans WorkStat Office». [locne n3aMeHeHWs MyHKTa, HaxXMuTe
KHOMKY [[TpUMeHUTB], YTOBbI MSMEHEHNA BCTYMWUAW B CUITY.
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Ynpaenenwe cny:boi x

v/ OrpaHuumnTe gocTyn k gaHHbIM

Mapone:  sessss

MoeTop:  eesses

PazpewwTe otnpaexy gaHHes gna WorkStat Office

Janyctute cymby: CTapT OcraHoBuTe cnywoy: Cton
3akpbITh

PucyHok 33. [InanoroBoe OKHO ynpaBneHus Cny»xoom
«WorkStat Station Service».

7.4.2 Cnyx6a nporpaMmmbl ScreenView

Bnarogapsa BO3MOXHOCTU ynpaBfeHus cnyxx6oin «ScreenView
Service» Bbl MOXETe U3MEHUTb MaKCUMasbHbI Nepuoj XpaHeHua
[laHHbIX, a TaKXe, Npu HEO6XOOMMOCTU, BPEMEHHO OTK/IOUNUTL
Cnyx6y W OCTAaHOBWTbL MPOLIECC 3amnuCh CHUMKOB 9KpaHa. [ns
yrnpaBfeHna MpoLeCCOM 3anmncy CHUMKOB SKpaHa MCMoMb3yTcs
kHonku [CtapT] v [CTon], KoTopble MO3BONAKOT, COOTBETCTBEHHO,
3anyCcTUTb 1 OCTAHOBWTL MPOLIECC 3aMnCK CHUMKOB KpaHa.

Mpn BbIGOPE CpOKa XpaHEeHWst OaHHbIX OPUEHTUMPYATECH Ha
06bEM CBOGOAHOrO [AMCKOBOrO MPOCTPAHCTBA Ha TOM AUCKE,
KOTOPbI Bbl FOTOBbl OTBECTM AN XPaHEHUS CHUMKOB 9KpaHa,
cobupaemMblx MporpaMmmoi. Yem 6GonbluMiA  MeEpUod  BPEMEHM
ycTaHoBneH B nofie «CpoK XpaHeHWs CHUMKOB 3KpPaHOB», TeM
60/1bLLNIN OO6BEM ANCKOBOrO MPOCTPaHCTBa NOTpebyeTcs.
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Ynpaenenwe cny:bon X

MNepMog XpaHEHWA CHUMKDE 3KpaHa: 6 oHeR (~ 480 M& nHa nonesosatens) -
JanycTute caymby: Crapt OcraHosuTe caywby: CTon
3aKpelTe

PucyHok 34. YnpaneHue cnyxxbomn «ScreenView Services.

Bce n3MeHeHMss nmapameTpoB paboTbl CNy>X6bl BCTyNatOT B
CUNy TONbKO MOCHE TOro, Kak 6yaeT HaxkaTa KHomka [MpumenuTs).
Ecnm Bbl He XOTUTE COXPaHATb BHECEHHble W3MEeHeHWsl, MpoCTO
3aKPONTE OKHO MM HaXXMUTe KNaBuLlly «Escy.
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8 TexHu4yeckasa nogaepxka

B TOM cnydae, ecnu y Bac BOSHMKIM NpO6IeMbl MPpU yCTaHOBKeE
NporpaMMmbl UK B XO[e €€ SKcryaTaumn 1 Bbl HE CMOIN PELLNTb
MX  CaMOCTOSITENIbHO, PYKOBOACTBYSICb  [JaHHOW  CMpaBOYHOW
JOKyMeHTaumen un unHbopmaumen, npeacTaBieHHOM Ha canTe
NporpamMMmbl, Bbl MOXeTe 06paTuTbCA B CNY)KOY TEXHUYECKOWN
noaaep>kkn. CBAsaTbCsA CO CMY>KO0M TEXHWUYECKOW MOAAEPXKKM 1
3a4aTb CBOW BOMPOC MOXHO C MOMOLLbIO crneumansHon hopMbl
06paTHOM CBSA3M, pa3MELLEHHON Ha carTe nporpammbl. Bbl Takke
MOXeTe OTNPaBUTb CBOW BOMPOC MO 3/1EKTPOHHOW MOYTE.

Mpu obpalleHnn B CNyXOY TEXHUYECKON  MOAAEPXKKM
yKasblBaiTe  CEpPUiHbIA  HOMep  MporpaMMbl U BEPCUIO
OMepaLMoHHOM CUCTEMbI. 3asiBKM C  YKa3aHHbIM  CEpUIHbIM
HOMEPOM paccMaTpuBarOTCA B MpuMopuTeTHOM nopsaake. Cnyxba
TEXHNYECKOW MOAAEPXKKM BMpaBe He paccmaTpumBaTb o6palleHust
6e3 MHpoOpMaLMM O CEPUAHOM HOMeEpe MpOorpaMMbl UAM B TOM
Cnyyae, ecnm ¢ MOMEHTa perncTpaumm ykasaHHoro B obpalleHum
CEpUNHOro HoMepa NpoLLo bosee roaa.

CBA3aTbCs CO CAYXKOOM TEXHUYECKOW MOAAEPKKM UM Y3HATb
6onee NOAPOOHYD WMHGOOPMALMIO Bbl MOXETE MO  CHeAyoLnM
agpecam:

Be6-canT http://workstat.ru/support/

E-mail support@workstat.ru

Bca ceexxas nHdopmaLma o nporpaMmme Stat noctynHa Ha
oburumanbHOM carTe no agpecy: http://workstat.ru/
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